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Accountant 1
The City of Stockbridge has a job opportunity for an Accountant 1.  This position will provide financial information to management by researching and analyzing accounting data; preparing reports, assisting with the general ledger, record payments and disbursements, reconcile account balances, work with external auditors; provide technical accounting support in the areas of accounts payable and accounts receivable in the Finance Department.  
Essential Duties and Responsibilities:
· Prepares asset, liability, and capital account entries by compiling and analyzing account information.
· Documents financial transactions by entering account information.
· Recommends financial actions by analyzing accounting options.
· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.
· Substantiates financial transactions by auditing documents.
· Maintains accounting controls by preparing and recommending policies and procedures.
· Guides accounting clerical staff by coordinating activities and answering questions.
· Reconciles financial discrepancies by collecting and analyzing account information.
· Secures financial information by completing data base backups.
· Maintains financial security by following internal controls.
· Prepares payments by verifying documentation and requesting disbursements.
· Answers accounting procedure questions by researching and interpreting accounting policy and regulations.
· Complies with federal, state, and local financial legal requirements by studying existing and new legislation, enforcing adherence to requirements, and advising management on needed actions.
· Prepares special financial reports by collecting, analyzing, and summarizing account information and trends.
· Maintains customer confidence and protects operations by keeping financial information confidential.
· Maintains professional and technical knowledge by attending educational workshops; reviewing professional publications; establishing personal networks; participating in professional societies.
· Contributes to team effort by accomplishing related results as needed. 
· Perform other related duties as required.

Knowledge Skills and Abilities Required:
· Ability to establish and maintain effective working relationships with those encountered in the course of the work;
· Ability to exercise sound independent judgment within established guidelines;
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· Ability to communicate clearly and in a pleasant manner with the general public, elected officials and other City employees.
· Ability to instruct others in work procedures and provide specific project direction;
· Ability to interpret and understand government accounting policies, and generally accepted accounting principles (GAAP);
· Knowledge of governmental accounting; ensure all financial records and statements are in line with laws and state regulations;
· Must be skilled in resolving discrepancies or irregularities found in records, statements, or documented transactions;
· Must be detail oriented; strong analytical skills and advanced knowledge of computer software such as spreadsheet programs to organize and report financial data;
· Must have excellent interpersonal skills;
· Must be able to work in a teamwork environment; excellent time management skills and adhere to deadlines; 
· Must be able to adapt to a changing environment and flexible workplace.
· Exceptional customer service skills; time management and organization skills;
· Quick learner and strong computer skills: advanced Microsoft Office skills, especially Microsoft Word, Excel, Incode or related financial/accounting software;

Minimum Requirements:
Bachelor’s degree in Accounting, Finance or a related field supplemented a minimum of five years (5) years of experience in accounting/finance; Experience with financial reporting requirements; Experience in working in municipal government and have knowledge of governmental accounting; Master’s degree desirable; must complete the Local Finance Officer Certification Program Level 1 certification within 12 months of employment.  A valid State of Georgia Driver’s License.
How to apply:  
Go to the City of Stockbridge website at www.cityofstockbridge.com, and complete an online application by clicking on Human Resources/employment opportunities.   Please indicate the position you are applying for on the application and submit.   Applications will be accepted through January 24, 2020 or until a qualified applicant pool has been received.  Salary will be commensurate with experience.  
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