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4640 North Henry Boulevard
Stockbridge, Georgia  30281
(770) 770-389-7900


IMPORTANT NOTICE – PLEASE READ CAREFULLY!!


ALL bids MUST be received at the City of Stockbridge Finance Department.


BIDS MUST BE RECEIVED BEFORE 12:00 (NOON) ON BID OPENING DAY

Any  bid  received  later  than  12:00  (noon)  will  not  be  accepted.  The City accepts no responsibility for delays in the mail.  Bids are to be mailed or delivered to:

CITY OF STOCKBRIDGE FINANCE DEPARTMENT
4640 NORTH HENRY BOULEVARD
STOCKBRIDGE, GA  30281

All bids shall be submitted on the Bid Proposal Form. 
Any revisions made on the outside of the envelope WILL NOT be considered.

PLEASE CHECK bid specifications and advertisement for document requirements.

Documents/Forms listed below MUST be submitted when required.
Omission of these documents /forms will cause your bid/proposal to be declared NON-RESPONSIVE.

• BID SUBMITTAL FORM
► Official Signature is required on this form guaranteeing the quotation.

• CONTRACTOR AFFIDAVIT and AGREEMENT – Exhibit A 
► Affidavit MUST be signed, notarized and submitted with any bid requiring the performance of physical services.
If the affidavit is not submitted at the time of the bid, bid will be determined non-responsive and will be disqualified.

• BID BOND (Not Required)




All vendors are required to submit the ORIGINAL AND AT LEAST three (3) duplicated copies of any bid submitted to City of Stockbridge.  Non- submission of a duplicate copy may disqualify your bid/proposal.

A “SEALED BID LABEL” has been enclosed to affix to your bid.  This label must be affixed to the outside of the envelope or package, even if it is a “NO BID” response. Failure to attach the label may result in your bid being opened in error or not routed to the proper location for consideration.  No bid will be accepted after the date and time specified.
ADVERTISEMENT FOR BIDS

City of Stockbridge Finance Department
4640 North Henry Boulevard
Stockbridge, Georgia  30281

BID OPENING DATE: June 22, 2015

Sealed bids from qualified suppliers will be received before 12:00 noon, June 22, 2015, in the City of Stockbridge Purchasing Department, 4640 North Henry Boulevard, Stockbridge, Georgia 30281, for furnishing all labor, materials, equipment, etc., pursuant to the specifications, conditions, and addenda.


No bids will be accepted after the 12:00 noon deadline

Sealed Bid # 201504-01

Janitorial Services for City Buildings


Bids are opened at 2:00 P.M., on June 22, 2015, in the City of Stockbridge Council Chambers Library, 4640 North Henry Boulevard, Stockbridge, Georgia  30281.


No bid may be withdrawn for a period of sixty (60) days after date of bid opening, unless otherwise specified in the bid documents. City of Stockbridge will consider the competency and responsibility of bidders in making the award. City of Stockbridge reserves the right to reject any and all bids, to waive informalities and technicalities, to reject portions of the bids, and to award contracts in a manner consistent with the City and the laws governing the State of Georgia.

The Georgia Security and Immigration Compliance Act Affidavit form must be submitted with all bid packages involving the “performance of physical services” in order to be considered.



This solicitation and any addenda are available for download on the City of Stockbridge website.

Pre-Bid/Bid Conference:
There will be a MANDATORY pre-bid conference held at the City of Stockbridge Levi Stockbridge Room, 4640 North Henry Boulevard, Stockbridge, Georgia  30281 at 10:00 A.M., June 2, 2015. 

All rights to reject any and all bids and waive informalities is reserved. 

Advertised:    May 2015 
BID SUBMITTAL FORM
SUBMIT BID/PROPOSAL TO:
City of Stockbridge Finance Department
4640 North Henry Boulevard
Stockbridge, Georgia  30281
BID/PROJECT NUMBER: 201504-01


Janitorial Services for City Buildings

BID DELIVERY DEADLINE: June 22, 2015 BEFORE 12:00 (NOON) EST
NO BIDS/PROPOSALS WILL BE ACCEPTED AFTER THIS DEADLINE

Bid Opening Date: June 22, 2015 @ 2:00 P.M. in the City of Stockbridge Council Chambers Library, 4640 North Henry Boulevard, Stockbridge, Georgia  30281.
BUSINESS NAME AND ADDRESS INFORMATION:

Company name:  	

Contact name:  	

Company address:  	

E-mail address:  	


Phone number: 	
Fax number:                                                                                  



NAME AND OFFICIAL TITLE OF OFFICER GUARANTEEING THIS QUOTATION:

	(PLEASE PRINT/TYPE)						NAME	TITLE

SIGNATURE OF OFFICER ABOVE:  	


TELEPHONE:  _______________________________
FAX:  	_



Bids received after the date and time indicated will not be considered. City of Stockbridge reserves the right to reject any and all bids, to waive informalities, to reject portions of the bid, to waive technicalities and to award contracts in a manner consistent with the City and the laws governing the State of Georgia.

The enclosed (or attached) bid is in response to Bid Number 201504-01 a firm offer, as defined by section O.C.G.A. (s) 11-2-205 of the code of Georgia (Georgia laws 1962 pages 156-178), by the undersigned bidder. This offer shall remain open for acceptance for a period of 60 days calendar days from the bid opening date, as set forth in this invitation to bid unless otherwise specified in the bid documents.

NOTICE TO BIDDERS - - BID QUOTES MUST INCLUDE ALL DELIVERY CHARGES.

SEALED BID LABEL






	
SEALED BID ENCLOSED
DELIVER TO:

City of Stockbridge Finance Department
Attn: Purchasing Clerk 
4640 North Henry Boulevard
Stockbridge, Georgia 30281


SEALED BID # 201504-01 DATE: June 22, 2015
BIDS MUST BE RECEIVED BEFORE 12:00 NOON DESCRIPTION:



Janitorial Services for City Buildings






PLEASE ATTACH LABEL TO OUTSIDE OF BID PACKAGE
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"STATEMENT OF NO BID”

CITY OF STOCKBRIDGE FINANCE DEPARTMENT
4640 North Henry Boulevard
Stockbridge, Georgia 30281


TO ALL PROSPECTIVE BIDDERS:

Because of the many requests to be placed on our vendors' list, we are continuously updating the list. While we want to include all bona fide vendors, we do not want to mail bids to those vendors who may no longer be interested in participating in our bidding process.

If you choose not to respond to the attached Invitation to Bid/Request for Proposal, please fill out the form below indicating whether or not you want to be retained on our current vendor list.

Vendors who do not respond in any way (by either submitting a bid or by returning this form) over a period of one year may be removed from the current vendor list.

Vendors who do not wish to bid, often return the entire bid package, and sometimes at considerable postage expense.  Returning the entire bid package is not necessary. Simply return this form.

Thank you for your cooperation.
City of Stockbridge 

"STATEMENT OF NO BID” SEALED BID 
201504-01

Janitorial Services for City Buildings


If you do not wish to respond to the attached Invitation to Bid/Request for Proposal, please complete this form and mail/fax to:

City of Stockbridge Finance Department
Attention: Purchasing Clerk 
4640 North Henry Boulevard
Stockbridge, Georgia 30281

I do not wish to submit a bid/proposal on this solicitation.

I wish to be retained on the vendor list for this commodity or service: Yes 	 No  	

Please PRINT the following:


Company	Representative

You are invited to list reasons for your decision not to bid:                                                                                             
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INVITATION TO BID

SEALED BID # 201504-01

Janitorial Services for City Buildings


BID OPENING DATE:  June 22, 2015 


Bids Are Received In the City of Stockbridge Purchasing Department
4640 North Henry Boulevard, Stockbridge, Georgia 30281
Before 12:00 (Noon) by the Bid Opening Date



Bids Will Be Opened In the City of Stockbridge Council Chambers Library, 4640 North Henry Boulevard, Stockbridge, Georgia  30281, at 2:00 p.m. on the Bid Opening Date

VENDORS ARE REQUIRED TO SUBMIT THE ORIGINAL AND 3 COPIES OF BID
(UNLESS OTHERWISE SPECIFIED IN BID SPECIFICATIONS)

NAME:  	

ADDRESS:  	




REPRESENTATIVE: 	

PHONE:  	  FAX:  	

E-MAIL 	

NOTE: The City of Stockbridge Finance Department will not be responsible for the accuracy or completeness of the content of any City of Stockbridge Invitation to Bid or Request for Proposal or subsequent addenda thereto received from a source other than the City of Stockbridge Finance Department.

Invitation to Bid
Janitorial Services for City Buildings
Sealed Bid # 201504-01

1.   INTRODUCTION

The City of Stockbridge is requesting sealed bids from qualified vendors for furnishing and delivering of all labor, materials, and equipment and all other things necessary pursuant to the specifications and supplemental information for Janitorial Services for City Buildings as outlined herein.

Failure to provide all the required certifications and documents listed and described in the bidding document may cause the bid to be rejected and considered non-responsive.

Bids are due to the City of Stockbridge Finance Department before 12:00 (Noon) on June 22, 2015.  Late bids will not be accepted.

Please submit an original and three (3) copies to:

City of Stockbridge Finance Department
Attn: Purchasing Clerk 
4640 North Henry Boulevard
Stockbridge, Georgia 30281

Bids Will Be Opened In the City of Stockbridge Council Chambers Library, 4640 North Henry Boulevard, Stockbridge, Georgia  30281, at 2:00 p.m. on the Bid Opening Date

All questions regarding this Invitation to Bid must be directed in writing to: 

City of Stockbridge Finance Department
Attn: Purchasing Clerk 
4640 North Henry Boulevard
Stockbridge, Georgia 30281
Or Email to:   hmills@cityofstockbridge-ga.gov 
The deadline for question submittal is June 8, 2015 before 5:00 PM.

Proprietary Information:
Careful consideration should be given before submitting confidential information to the City. The Georgia Open Records Act permits public scrutiny of most materials collected as part of this process. Please clearly mark any information that is considered a trade secret, as defined by the Georgia Trade Secrets Act of 1990, O.C.G.A. §10-1-760 et seq., as trade secrets are exempt from disclosure under the Open Records Act and include the requisite affidavit. City of Stockbridge does not guarantee the confidentiality of any information not clearly marked as a trade secret.  

Qualifications of Offers:
Bidders must have a current business license from their home office jurisdiction and provide a copy of that license with the submittal of their bid response. City of Stockbridge vendors doing business in City of Stockbridge must have a current City of Stockbridge Business License. 
Bids from any offeror that is in default on the payment of any taxes, license fees, or other monies due to City of Stockbridge will not be accepted. 

Bidders are to submit at least (3) three references from projects with similar experience using the materials and process in this Invitation to Bid.

2.   INSTRUCTIONS

2.1 Information Requirements

In order to be considered for this project, Vendors must submit the following information: 
2.1. a	Proposal Submittal Letter (Complete and submit Attachment 10).
Bids must be accompanied by Transmittal Letter and signed by authorized officer(s). 

2.1. b	Information on Vendor
	Name of Vendor
	Contact Person Address
	Phone and fax numbers
2.1. c.	Cost Proposal (Complete and submit) 
2.1. d.	Required Certifications

This project will be funded by the City of Stockbridge.  The required certifications must be completed and submitted with this bid.  Failure to provide all the required certifications and information may cause the bid to be rejected and considered non-responsive.

2.2	Bid Submission

Vendors shall submit one original and one copy of their complete bid in one sealed envelope.  The envelope must be labeled with the attached label. 

The City reserves the right to reject any or all bids, or, where it may serve the best interest of the City, to request additional information or clarification from Vendors. The City, at its sole discretion, also reserves the right to waive any informalities or technicalities relative to any or all bids.

2.3	Bid Effective Period

Each bid shall remain open for a period of sixty (60) days beginning with the date that bids are opened.

2.5	Delivery

Delivery is required within 90 calendar days after receipt of individual orders. 

3.   CONTRACT REQUIREMENTS

3.1    General

The selected firm will be required to enter into a Contract with the City of Stockbridge for the provision of services hereby contemplated.

The Vendor will be required to comply with all applicable provisions of the laws and regulations required by the State of Georgia, as well as those required by City of Stockbridge.

Certain clauses and certifications including, but not limited to, the following will be required in the Contract:
•    Access to records
•    Federal changes
•    Clean air
•    Termination
•    Government debarment (executed certification required)
•    Lobbying
•    Clean water
•    Breaches and dispute resolution
•    Seismic safety requirements
•    Incorporation of FTA terms
•    Civil rights
•    Lobbying disclosure (executed certification required)
•    Immigration Acts

3.2    Independent Contractor Status

Under the Contract, the Vendor shall be an independent Contractor and not an agent of the City or the Mayor or City Council.  The Vendor shall be fully responsible for all acts and omissions of its employees, subcontractors and their suppliers, and specifically shall be responsible for sufficient supervision and inspection to ensure compliance in every respect with the Contract requirements.  There shall be no contractual relationship between any subcontractor or supplier and the City by virtue of the Contract with the Vendor.   No provision of this Contract shall be for the benefit of any party other than the City of Stockbridge and the Vendor/Contractor.

3.3	Tort Immunity/Indemnification

No officer, employee, or agent of the City acting within the scope of his/her employment or function shall be held personally liable in tort or named as a defendant in any action for injury or damage suffered because of any act, event, or failure to act.   Under the Contract, Contractor shall be required to indemnify the City as provided for in Part 6 below.

3.4	Licenses and Permits

The Vendor is solely responsible for obtaining any license or other authorization required by law to perform the services required in this Contract.
Vendor must supply the following documents with bids documentation:
· Business License 
· W9 Form
· Certificate of Insurance
· E-Verify Form 


4. SCOPE OF WORK

4.1. General 
The RFP contains the description of services and the frequency of the cleaning of the successful vendor. Contractor agrees to furnish all supervision, labor, material, tools and equipment (except as herein after noted) required for furnishing custodial services for multiple City of Stockbridge locations.
4.2. The buildings that are a part of this RFP are as follows:
4.2.1. City of Stockbridge City Hall, 4640 North Henry Blvd., Stockbridge, Ga. 30281 (approximately 28,000 square feet)
4.2.2. City of Stockbridge Municipal Court, 4602 North Henry Blvd., Stockbridge, Ga. 30281 (approximately 9,812 square feet)
4.2.3. Merle Manders Conference Center, 111 Davis Rd., Stockbridge, Ga. 30281  (approximately 19,130 square feet)
4.2.4. Merle Manders Administration Building, 111 Davis Rd., Stockbridge, Ga. 30281  (approximately 1,428 square feet)
4.2.5. Ted Strickland Community Center, 130 Berry St., Stockbridge, Ga. 30281  (approximately 3,600 square feet)
4.2.6. City of Stockbridge Waste Water Reclamation Treatment Plant, 100 Stapleton Dr., Stockbridge, Ga. 30281  (approximately 2,640 square feet)
4.2.7. City of Stockbridge Multiplex, 146 Burke St., Stockbridge, Ga. 30281 (approximately 20,000 square feet) Only a portion of this facility is renovated and a part of this RFP.
The City of Stockbridge reserves the right to select cleaning for certain facilities and not others as part of this RFP.
4.3. SUPPLIES AND EQUIPMENT
Contractor will provide all chemicals, cleaning equipment, cleaning products, mops, brooms, 6' extension handles, ladders, buckets, trash can liners, trash bags, paper towels, toilet paper and any other items necessary to accomplish cleaning in an acceptable manner. No scrubbing machines will be used on any carpeted area. Only extraction type machines that are pre-approved by the City will be allowed.

4.4. CONTRACTOR RESPONSIBILITY
4.4.1. The Contractor will be held responsible for satisfactory work in accordance with the intent of the specifications. Contractor personnel must be experienced or trained in proper Custodial/Janitorial procedures, methods and materials. The Contractor shall ensure employees are qualified to operate custodial equipment before assigning employees to tasks that require use of the equipment.
4.4.2. The Contractor will be held responsible for any breakage, damage or loss incurred through the carelessness, negligence or willful acts of its employees.
4.4.3. Contractor personnel are to wear clean uniforms and/or acceptable clothing for work being performed. Uniforms shall meet the approval of the City.
4.4.4. Contractor personnel must be readily identified as an employee of the Contractor by wearing a clearly visible ID Badge with his/her picture, employee's full name, and Contractor's company name. Badges shall meet the approval of the City.
4.4.5. A criminal background investigation report shall be conducted on each employee by the Henry County Police Department. Upon Contract award Contractor and each of his employees shall sign a "Background Investigation Release Form." Contractor shall immediately notify the City Contract Representative of any "New" employees hired during the duration of the contract. No "New" employee will be allowed to report to any contracted job site prior to the completion of a "Background Investigation Report." The City of Stockbridge will conduct and be responsible for any fees associated with background checks. Contractor personnel must not have a criminal history or have been convicted of a felony. The City may request a drug screening on any service personnel where there is reasonable suspicion of drug or alcohol use while working on or at City premises.
4.4.6. All staff members of the successful Bidder who will be assigned to this project may be subject to drug testing.
4.4.7. Family or friends are not permitted in the City Buildings with staff members of the successful Bidder.
4.4.8. Contractor personnel must be 18 years of age or older unless prior approval is obtained from the City of Stockbridge.
4.4.9. Contractor personnel are prohibited from bringing any weapons or contraband of any type in the City Buildings.
4.4.10. In connection with this proposal, the proposing supplier shall not discriminate against any employee or applicant for employment because of race, color, religion, sex, national origin, age, marital status, being handicapped, or disadvantaged person, or disabled or war veteran.

4.5. QUALITY CONTROL SPECIFICATIONS

All prospective Contractors shall establish for the approval of the City designee, a complete quality control program for the facilities to assure that the requirements of the contract are provided for as specified. This quality control program must be submitted in each vendor’s RFP. 

This program shall include, but not be limited to the following:

4.5.1. An internal inspection system covering all the services stated in the routine work procedures for each building of this contract.
4.5.2. A checklist is to be used in inspecting contract performance during routing scheduled inspections.
4.5.3. Designation of a project manager that will be the primary contact for the inspections and correction of deficiencies of service.
4.5.4. An internal system for identifying and correcting deficiencies in the quality of services before the level of performance becomes unacceptable and/or the City designee points out the deficiencies.
4.5.5. Establishment of a Janitorial Communication Log for informational communication between City’s Staff and Contractors employees.
4.5.6. The establishment of a quarterly status meeting between the City’s designee and the designated project manager.  This is necessary to facilitate communication and discuss any issues of contract compliance and service deficiencies.
4.5.7. A staffing plan for each of the seven facilities included in the Request for Proposal. The intent of a good quality control program is two-fold: (a) to insure that the facilities receive the cleaning services which are specifically required by these specifications and (b) to reduce the cost and administrative burden of dealing with contract deficiencies and complaints. By submitting a RFP for these services, the Contractor certifies that he currently has available and will be able to provide, throughout the entire period of the contract, whatever resources may be necessary to insure that the level of cleaning services required by the contract including, but not limited to proper supervision are provided. The Contractor further agrees that the compensation quoted in his proposal is sufficient to cover the cost of providing these services.
4.6. CHANGES IN SPECIFICATIONS

The City reserves the right to change the specifications at any time. In this event the Contractor and City shall negotiate to determine what price adjustments are to be made.

4.7. PERIOD OF CONTRACT
4.7.1. The Contract initial term will be for eleven (11) months starting 9/1/15 and ending on 8/1/16.
4.7.2. Upon the agreement of both parties, beginning 8/1/16, this contract can be renewed for two (2) additional one-year (1) terms.  Contract Price will stand firm for the initial term of the contract.  Contract may be terminated by either party upon thirty (30) days written notice.

4.8. GENERAL CONDITIONS
4.8.1. All bidders must provide a list of references (minimum of three (3) currently utilizing the vendor for service).  The reference list shall include name of company, address, phone number, fax number and primary contact person.  The vendor shall indicate which references, if any, have an operating janitorial service environment of a similar nature.
4.8.2. Winning bidder shall be prepared to begin providing all services (start date) no sooner than seven (7) days from date of award of contract and no later than thirty (30) days from date of award of contract. City of Stockbridge will notify winning bidder of start date within one (1) week of award of contract.
4.8.3. All bidders must possess any licenses required by the City of Stockbridge, Henry County or the State of Georgia.  Winning bidder will be required to produce a current and valid certificate showing that an occupation tax has been paid to a jurisdiction within the State of Georgia.
4.8.4. Bidder to include quote for hourly rate for individual janitorial services as needed by the City for occasional night, weekend and holiday events.
4.8.5. On holidays when facilities are closed, no service will be required except as may be needed by the City by prior arrangement. The City will provide one week's notice of need. When buildings are closed due to inclement weather (snow, ice, etc.), the Contractor shall not be required to provide cleaning services during the closure period. It is the responsibility of the Contractor to contact the City for updated information concerning such closures.
4.8.6. Any special projects not covered in this specification shall be handled separately and shall be negotiated on an independent basis.
4.8.7. No substitution of employees will be permitted without prior authorization of the City’s designee.
4.8.8. All City buildings are "No Smoking" facilities (except in minimal designated exterior areas). No service personnel shall smoke in any areas other than those designated exterior smoking areas.
4.8.9. All waste and trash shall be deposited in City-provided dumpsters. The City’s personnel will collect and properly deliver recyclables to a specified location at each facility as directed by the City unless otherwise noted.
4.8.10. All service personnel shall be bonded against theft, tampering, and/or damage (intentional damage or unintentional damage) in the amount of $100,000 per person.
4.8.11. All service personnel shall have at least six (6) months experience in janitorial services.
4.8.12. All service personnel shall be capable of operating the security alarm systems located in City buildings. Operation of such systems requires strict guidelines to be followed regarding no propped doors, arming of the systems, etc. The service personnel shall not leave keys in doors/locks or admit anyone into the buildings that are not a designated employee of the Contractor. Any doors previously locked and opened by service personnel shall be re-locked prior to leaving the premises. Any key(s) or swipe card(s) issued to the Contractor must be surrendered upon request by the City. All doors shall be closed and locked upon completion of work. Interior lights shall be turned off prior to leaving unoccupied areas.
4.8.13. The service personnel shall not remove from the premises any article, materials, equipment, tools, devices, computer equipment, office equipment, unused paper products, restroom supplies or other items found in any waste or trash receptacle, dumpster, or container without the written permission of the City’s designee.
4.8.14. The Contractor's employees shall not engage in idle conversation or other unnecessary conversation, or otherwise cause disruptions to employees of the City or other visitors and users of the facility.
4.8.15. Employees of the Contractor shall not use any computer at any facility, or any telephones installed in the facility or under the jurisdiction of the City for any calls other than to report an emergency condition that could cause damage to property, person, or loss of life. Contractor personnel shall not carry on personal phone conversations on cell phones while performing their duties.
4.8.16. Contractor personnel shall operate vacuum cleaners in such a manner as to avoid damaging walls, furniture, carpets and other items within the building. Vacuum cleaners and other equipment shall be stored in areas designated by the City’s designee.
4.8.17. The Contractor service personnel shall follow manufacturer's specifications and guidelines -- including state or local laws -- for the use and disposal of all cleaning chemicals.
4.8.18. All paper products must be stored in areas designated by City. Paper products shall not be stored in restrooms or on counters. Paper product dispensers shall be utilized to full design potential in order to conserve paper products.
4.8.19. All service personnel shall have ability to communicate clearly with City's staff.
4.8.20. The City of Stockbridge will typically observe the following major holidays: New Year’s Day, MLK Day, Good Friday, Memorial Day, Independence Day, Labor Day, Thanksgiving Day and the Day after Thanksgiving, and Christmas Eve and Christmas Day.
4.8.21. Unless otherwise instructed by the City, all service should begin after 6 pm. There is one exception: The Merle Manders Conference Center and Ted Strickland Community Center have many after-hour events.  The awarded vendor will be given a schedule of events and will need to make sure the cleaning occurs in a timely fashion.
4.8.22. All potential vendors are required to submit a valid liability and workers compensation insurance certificate prior to the start date of any contract. Said insurance shall remain in force throughout the duration of any contract.
4.8.23. No member, officer, employee of the City of Stockbridge, or member of its governing body during his or her tenure, shall have any interest, direct or indirect, in any resultant contract or the proceeds thereof which is inconsistent with state and federal laws or the City’s ethics ordinance.
4.8.24. All proposals must be submitted exclusive of Federal Excise and Georgia State taxes.  The City of Stockbridge is exempt from these taxes. When proof of a tax exemption status is required, a notation should be made on this RFP and an Exemption Letter shall be furnished.

4.9. SELECTION PROCESS

4.9.1. Right to Reject

The City of Stockbridge retains the right to reject any or all proposals and to re-solicit if deemed to be in the best interest of the City of Stockbridge.

4.9.2. RFP Review Process

The City of Stockbridge will review responses to this RFP that meet the requirements enumerated and are received prior to the designated closing time and date.  

Upon determination of qualified proposing suppliers, the selection committee will rank the proposals. If determined necessary, a formal interview may be requested and each highest ranked proposing supplier will be asked to make an oral presentation for further evaluation. The highest-ranked proposing supplier based on the oral presentation will then be chosen by the Committee. The Committee may then choose the highest ranked proposing supplier with which to begin negotiations.

If the City is unable, after good faith efforts, to negotiate a satisfactory contract with the highest-ranked proposing supplier, the entity shall formally end negotiations with that proposing supplier, and begin negotiations with the second-highest ranked proposing supplier.


4.9.3. Evaluation Criteria 

4.9.3.1. Quality Control Specifications

4.9.3.2. Attended MANDATORY walk-through and pre-proposal meeting

4.9.3.3. Vendor Qualifications

4.9.3.4. References

4.9.3.5. Has the vendor properly completed all the required forms


4.10. RFP Not Contractual

Nothing contained in this RFP shall create any contractual relationship between the proposer and the City.  The City accepts no financial responsibility for costs incurred by any proposer regarding this RFP.

5. PROTECTION OF PROPERTY

5.1. Contractor will adequately protect its own work from damage, will protect City of Stockbridge’s property from damage or loss and will take all necessary precautions during the progress of the work to protect all persons and the property of others from damage or loss.

5.2. Contractor shall take all necessary precautions for the safety of employees of the work and shall comply with all applicable provisions of the Federal, State and Local safety laws and building codes to prevent accidents or injury to persons on, about, or adjacent to the premises where work is being performed.

5.3. Contractor shall erect and properly maintain at all times as required by the conditions and progress of the work, all necessary safeguards for the protection of its employees, City of Stockbridge employees and the public and shall post all applicable signage and other warning devices to protect against potential hazards for the work being performed.

6. INDEMNIFICATION AND HOLD HARMLESS AGREEMENT

6.1. Contractor herby agrees to release, indemnify, defend and hold harmless City of Stockbridge, its elected officials, officers, employees, subcontractors, successors, assigns and agents, from and against any and all losses (including death), claims, damages, liabilities, costs and expenses, including but not limited to all actions, proceedings, or investigations in respect thereof and any costs of judgments, settlements, court costs, attorney’s fees or expenses, regardless of the outcome of any such action, proceeding, or investigation), caused by, relating to, based upon or arising out of any act or omission by Contractor/Vendor, its directors, officers, employees, subcontractors, successors, assigns or agents, or otherwise in connection (directly or indirectly) with its acceptance, or the performance, or nonperformance, of is obligations under these agreements.  Such obligations shall not be construed to negate, abridge or otherwise reduce any other rights or obligations of indemnity which would otherwise exist as to any party or person as set forth in this paragraph.

6.2. Contractor’s obligations to protect, defend, indemnify and hold harmless, as set forth here in above, shall also include, but is not limited to, any matter arising out of any actual or alleged infringement of any patent, trademark, copyright, or service mark, or other actual or alleged unfair competition disparagement of product of service, or other tort or any type whatsoever, or an actual or alleged violation of trade regulations.

6.3. Contractor further agrees to protect, defend, indemnify and hold harmless City of Stockbridge, its elected officials, officers, employees, subcontractors, successors, assigns and agents from and against any and all claims or liability for compensation under the Worker’s Compensation Act, Disability Benefits Act, or any other employee benefits act arising out of injuries sustained by any employees of Contractor/Vendor.  These indemnities shall not be limited by reason of the listing of any insurance coverage.

6.4. If the bid/quotation involves construction services Contractor/Vendor will be responsible fully for any and all damage to the work during the course of construction, until the point of Final acceptance by City of Stockbridge.

7. COMPLIANCE WITH APPLICABLE LAW

7.1. Contractor shall certify that Contractor is presently -- and during the term of all agreements with the City -- compliant with all applicable federal, state and local laws and regulations, including but not limited to wage and hour, minimum wage, overtime, workers compensation, immigration, and work eligibility laws and regulations.  Contractor shall comply with the federal and state mandates for the SAVE and eVerify programs.  Contractor shall make available, upon reasonable request, documentation demonstrating proper payroll records for all employees of Contractor performing work pursuant to an agreement with the City.

7.2. Vendors submitting a qualification package in response to this RFP must provide the SAVE and eVerify affidavits as part of their submittal to indicate compliance. Both forms are included in the RFP.

8. INSURANCE

8.1. Before any contracts have been signed and any action taken under a contract, the company shall have a Certificate of Insurance of Contractor’s In-Force Insurance issued to the City of Stockbridge, names as a loss payee, for the policies and limits listed below:

8.1.1. Commercial General Liability	$1,000,000 each occurrence
	(Including Completed Products)

8.1.2. Bodily Injury & Property Damage	$2,000,000 Aggregate (shall include coverage for 
	the hazards of Explosion, Collapse and 
	underground failures)

8.1.3. Vehicle Liability	$1,000,000 Combined Single Limit Bodily Injury, Property Damage

8.1.4. Janitorial Bond	$100,000 per employee for dishonesty

8.1.5. Workers Compensation	$1,000,000

8.1.6. State of Georgia Statutory	$1,000,000 Each Accident

8.1.7. Limits Required	$1,000,000 Disease, Each Employee

8.2. Occurrence coverage is required.  Claims-made coverage is not acceptable.  The City will not share in any deductibles.

8.3. These policies shall cover the City, its elected officials, employees and agents as additional insured and shall contain a covenant requiring no less than sixty (60) days written notice to the City before cancellation, reduction or other modification of coverage’s

8.4. These policies shall be primary noncontributing with any applicable insurance carried by the City of Stockbridge and shall contain a severability of interests clause in respect to cross liability, protecting each additional insured as though a separate policy had been issued to each.  Certification of each of the above policies shall be furnished, in duplicate, to the City, at least fifteen (15) days prior to commencement of services under a signed contract.

8.5. All certificates of insurance must clearly state that the Contractor’s insurance(s) is PRIMARY. If your policy has deductibles, self-insured retentions or co-insurance penalties, then all such costs shall be borne by the Contractor and not the City of Stockbridge.

9. ANTI-DISCRIMINATION

9.1. By submitting their bids, all bidders certify to the City of Stockbridge that they will conform to the provisions of the Federal Civil Rights Act of 1964, as amended.

9.2. In every contract of over $10,000 the provisions the following shall apply:

9.2.1. During the performance of this contract, the contractor agrees as follows:

9.2.1.1. The Contractor will not discriminate against any employee or applicant for employment because of race, religion, color, sex or national origin, except where religion, sex or national origin is a bona fide occupational qualification reasonably necessary to the normal operation of the contractor. The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this nondiscrimination clause.
9.2.1.2. The contractor, in all solicitations or advertisements for employees placed by or on behalf of the contractor, will state that such contractor is an equal opportunity employer.
9.2.1.3. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient for the purpose of meeting the requirements of this section.

9.2.2. The Contractor will include the provisions of “A” above in every subcontract or purchase order of over $10,000 so that the provisions will be binding upon each subcontractor or vendor.

10. FINAL SELECTION

10.1. Following review of all qualified proposals, selection of a suitable vendor, and preliminary contract negotiations, a recommendation will be made to the City of Stockbridge Mayor and City Council by the project representative.  Following Council approval, the City will complete contract negotiations.

10.2. The City of Stockbridge reserves the right to accept the response that is determined in its sole discretion to be in the best interest of the City.  The City reserves the right to reject any and/or all proposals.

10.3. Every vendor submitting a proposal must complete the forms showing compliance with the GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT OCGA §13-10-90.  The forms are provided with this RFP package.

10.4. Protests shall be made in accordance with the City’s established policies and procedures.

11. Facility Specific Scope of Work:
11.1. City Hall
11.1.1. Daily – 
11.1.1.1. Full building
11.1.1.1.1. Empty all trash receptacles. Spot clean interior and exterior surface of receptacles. Replace soiled or torn liners
11.1.1.1.2. Dust all window sills
11.1.1.1.3. Wipe all door handles with an approved cleaner
11.1.1.1.4. Vacuum carpeted floors
11.1.1.1.5. Sweep and mop non-carpeted floors
11.1.1.1.6. Spot clean carpet (as needed) with an extractor or bonnet
11.1.1.1.7. Wipe windows to remove smudges
11.1.1.1.8. Wipe glass doors with approved cleaner (leaving streak free)
11.1.1.1.9. Remove cobwebs
11.1.1.1.10. Wipe water fountains with approved cleaner

11.1.1.2. Stairs
11.1.1.2.1. Sweep
11.1.1.2.2. Spot mop as needed
11.1.1.2.3. Vacuum door mats
11.1.1.2.4. Dust horizontal surfaces
11.1.1.2.5. Wipe handrails with approved cleaner

11.1.1.3. Elevator
11.1.1.3.1. Vacuum
11.1.1.3.2. Wipe doors and compartment walls with approved cleaner
11.1.1.3.3. Wipe button bank with approved cleaner
11.1.1.3.4. Wipe hand rail with approved cleaner

11.1.1.4. Reception Areas
11.1.1.4.1. Wipe reception desk with approved cleaner
11.1.1.4.2. Sweep
11.1.1.4.3. Spot mop as needed
11.1.1.4.4. Vacuum door mats
11.1.1.4.5. Remove miscellaneous debris and trash
11.1.1.4.6. Place furniture in appropriate locations
11.1.1.4.7. Wipe windows and glass doors with approved cleaner leaving streak free


11.1.1.5. Copy Rooms
11.1.1.5.1. Wipe counter surfaces
11.1.1.5.2. Sweep
11.1.1.5.3. Spot mop as needed

11.1.1.6. Restrooms
11.1.1.6.1. Empty trash receptacles. Spot clean interior and exterior surface of receptacles.  Replace soiled or torn liners
11.1.1.6.2. Wipe all stalls (entire surface and door) with approved cleaner
11.1.1.6.3. Wipe toilets and urinals (ensure all are flushed)
11.1.1.6.4. Stock toilet tissue and paper towels
11.1.1.6.5. Stock soap dispensers
11.1.1.6.6. Wipe counter tops with approved cleaner
11.1.1.6.7. Wipe sinks and faucets with approved cleaner
11.1.1.6.8. Wipe mirrors (leaving streak free) with approved cleaner
11.1.1.6.9. Remove any remaining trash from floor
11.1.1.6.10. Sweep and mop floors

11.1.1.7. Conference Rooms
11.1.1.7.1. Wipe table with approved cleaner
11.1.1.7.2. Vacuum
11.1.1.7.3. Wipe chairs with approved cleaner
11.1.1.7.4. Wipe counter tops with approved cleaner
11.1.1.7.5. Dust window sills

11.1.1.8. Break Rooms
11.1.1.8.1. Wipe table with approved cleaner
11.1.1.8.2. Sweep
11.1.1.8.3. Spot mop floors as needed
11.1.1.8.4. Wipe chairs with approved cleaner
11.1.1.8.5. Wipe counter tops with approved cleaner
11.1.1.8.6. Dust window sills
11.1.1.8.7. Wipe sink and faucet with approved cleaner
11.1.1.8.8. Wipe countertops with approved cleaner
11.1.1.8.9. Wipe exterior of refrigerator

11.1.1.9. Cubicles and Offices
11.1.1.9.1. Wipe tops of cubicles with approved cleaner
11.1.1.9.2. Wipe phone receivers and bases with approved cleaner
11.1.1.9.3. Dust window sills
11.1.1.9.4. Wipe service window with approved cleaner leaving streak free
11.1.1.9.5. Wipe service counter with approved cleaner
11.1.1.9.6. Wipe cabinet tops with approved cleaner

11.1.2. Biweekly (2 times per week) – 
11.1.2.1. Second Floor
11.1.2.1.1. Detail Council Chambers, Work Session Room, Council Conference Room, Council Members Room
11.1.2.1.2. Detailing includes:
11.1.2.1.3. Dusting all horizontal surfaces
11.1.2.1.4. Vacuuming all carpeted floors
11.1.2.1.5. Wiping all glass and mirrors with approved cleaner leaving streak free
11.1.2.1.6. Sweeping and mopping non-carpeted floor
11.1.2.1.7. Wiping conference tables with approved cleaner
11.1.2.1.8. Wiping Chambers bench with approved cleaner
11.1.2.1.9. Wiping all chairs with approved cleaner
11.1.2.1.10. Wiping window sills with approved cleaner
11.1.2.1.11. Dusting all scones

11.1.3. Monthly – 
11.1.3.1. Full Building
11.1.3.1.1. Extract carpet
11.1.3.1.2. Buff floors
11.1.3.1.3. Dust HVAC vents, grills, returns
11.1.3.1.4. Wipe all windows
11.1.3.1.5. Dust horizontal surfaces above six (6) feet high
11.1.3.1.6. Dust chandeliers

11.1.4. Semi annually (every six (6) months) – 
11.1.4.1. Strip and wax floors

11.2. Municipal Court
11.2.1. Daily – 
11.2.1.1. Full Building
11.2.1.1.1. Empty all trash receptacles. Spot clean interior and exterior surface of receptacles. Replace soiled or torn liners
11.2.1.1.2. Dust all window sills
11.2.1.1.3. Wipe all door handles with an approved cleaner
11.2.1.1.4. Vacuum carpeted floors
11.2.1.1.5. Sweep and mop non-carpeted floors
11.2.1.1.6. Spot clean carpet (as needed) with an extractor or bonnet
11.2.1.1.7. Wipe windows to remove smudges
11.2.1.1.8. Wipe glass doors with approved cleaner (leaving streak free)
11.2.1.1.9. Remove cobwebs
11.2.1.1.10. Wipe water fountains with approved cleaner

11.2.1.2. Break Room
11.2.1.2.1. Wipe off counter tops with approved cleaner
11.2.1.2.2. Wipe exterior of refrigerator with approved cleaner
11.2.1.2.3. Wipe sink and faucet with approved cleaner
11.2.1.2.4. Wipe table tops with approved cleaner
11.2.1.2.5. Wipe chairs with approved cleaner
11.2.1.2.6. Sweep floor
11.2.1.2.7. Spot mop as needed

11.2.1.3. Restrooms
11.2.1.3.1. Empty trash receptacles. Spot clean interior and exterior surface of receptacles. Replace soiled or torn liners
11.2.1.3.2. Wipe all stalls (entire surface and door) with approved cleaner
11.2.1.3.3. Wipe toilets and urinals (ensure all are flushed)
11.2.1.3.4. Stock toilet tissue and paper towels
11.2.1.3.5. Stock soap dispensers
11.2.1.3.6. Wipe counter tops with approved cleaner
11.2.1.3.7. Wipe sinks and faucets with approved cleaner
11.2.1.3.8. Wipe mirrors (leaving streak free) with approved cleaner
11.2.1.3.9. Remove any remaining trash from floor
11.2.1.3.10. Sweep and mop floors

11.2.1.4. Stairs
11.2.1.4.1. Sweep
11.2.1.4.2. Spot mop as needed
11.2.1.4.3. Vacuum door mats
11.2.1.4.4. Dust horizontal surfaces
11.2.1.4.5. Wipe handrails with approved cleaner

11.2.1.5. Elevator
11.2.1.5.1. Vacuum
11.2.1.5.2. Wipe doors and compartment walls with approved cleaner
11.2.1.5.3. Wipe button bank with approved cleaner
11.2.1.5.4. Wipe hand rail with approved cleaner

11.2.1.6. Filing Room
11.2.1.6.1. Sweep
11.2.1.6.2. Wipe counter tops with approved cleaner
11.2.1.6.3. Spot mop as needed

11.2.1.7. Holding Rooms
11.2.1.7.1. Wipe chairs with approved cleaner
11.2.1.7.2. Wipe walls with approved cleaner
11.2.1.7.3. Sweep and mop floor as needed

11.2.1.8. Courtroom
11.2.1.8.1. Dust all horizontal surfaces
11.2.1.8.2. Vacuum all carpeted floors
11.2.1.8.3. Spot clean carpet as needed
11.2.1.8.4. Wipe all glass and mirrors with approved cleaner leaving streak free
11.2.1.8.5. Wipe desks and tables with approved cleaner
11.2.1.8.6. Wipe Bench with approved cleaner
11.2.1.8.7. Wipe all chairs with approved cleaner
11.2.1.8.8. Wipe window sills with approved cleaner
11.2.1.8.9. Dust all scones

11.2.1.9. Offices
11.2.1.9.1. Wipe phone receivers and bases with approved cleaner
11.2.1.9.2. Dust window sills
11.2.1.9.3. Wipe service window with approved cleaner leaving streak free
11.2.1.9.4. Wipe service counter with approved cleaner
11.2.1.9.5. Wipe cabinet tops with approved cleaner

11.2.2. Weekly – 
11.2.2.1. Full Building
11.2.2.1.1. Extract carpet
11.2.2.1.2. Buff floors
11.2.2.1.3. Dust HVAC vents, grills, returns
11.2.2.1.4. Wipe all windows
11.2.2.1.5. Dust horizontal surfaces above six (6) feet high
11.2.2.1.6. Dust chandeliers

11.2.3. Semi Annually (every six (6) months – 
11.2.3.1. Strip and wax floors

11.3. Merle Manders Conference Center
11.3.1. Daily – 
11.3.1.1. Full building
11.3.1.1.1. Empty all trash receptacles. Spot clean interior and exterior surface of receptacles. Replace soiled or torn liners
11.3.1.1.1.1. Dust all window sills
11.3.1.1.1.2. Wipe all door handles with an approved cleaner
11.3.1.1.1.3. Vacuum carpeted floors
11.3.1.1.1.4. Sweep and mop non-carpeted floors
11.3.1.1.1.5. Spot clean carpet (as needed) with an extractor or bonnet
11.3.1.1.1.6. Wipe windows to remove smudges
11.3.1.1.1.7. Wipe glass doors with approved cleaner (leaving streak free)
11.3.1.1.1.8. Remove cobwebs
11.3.1.1.1.9. Wipe water fountains with approved cleaner
11.3.1.1.1.10. Wipe all tables not in storage room with approved cleaner
11.3.1.1.1.11. Remove debris from chairs not in storage
11.3.1.1.1.12. Stack chairs in stacks of ten (10) a minimum of ten (10) feet from any wall
11.3.1.1.1.13. Remove any food or drink debris from walls or floors
11.3.1.1.1.14. Vacuum door mats

11.3.1.2. Kitchen
11.3.1.2.1. Wipe all countertops with approved cleaner
11.3.1.2.2. Wipe all refrigerators, freezers, warmers, ovens interior and exterior with approved cleaner
11.3.1.2.3. Wipe stovetop with approved cleaner
11.3.1.2.4. Wipe sink and faucet with approved cleaner
11.3.1.2.5. Sweep and mop floor (may need to use a degreaser on kitchen floor)
11.3.1.2.6. Remove any miscellaneous trash or debris

11.3.1.3. Restrooms
11.3.1.3.1. Empty trash receptacles. Spot clean interior and exterior surface of receptacles. Replace soiled or torn liners
11.3.1.3.2. Wipe all stalls (entire surface and door) with approved cleaner
11.3.1.3.3. Wipe toilets and urinals (ensure all are flushed)
11.3.1.3.4. Stock toilet tissue and paper towels
11.3.1.3.5. Stock soap dispensers
11.3.1.3.6. Wipe counter tops with approved cleaner
11.3.1.3.7. Wipe sinks and faucets with approved cleaner
11.3.1.3.8. Wipe mirrors (leaving streak free) with approved cleaner
11.3.1.3.9. Remove any remaining trash from floor
11.3.1.3.10. Sweep and mop floors

11.3.1.4. Stairwell
11.3.1.4.1. Wipe all handrails with approved cleaner
11.3.1.4.2. Dust all horizontal surfaces
11.3.1.4.3. Remove any miscellaneous trash or debris
11.3.1.4.4. Sweep floor and stairs

11.3.1.5. Meeting rooms
11.3.1.5.1. Wipe grease boards with approved cleaner
11.3.1.5.2. Wipe out grease board trays
11.3.1.5.3. Wipe all counter tops with approved cleaner
11.3.1.5.4. Wipe sink and faucet with approved cleaner

11.3.1.6. Bride’s room
11.3.1.6.1. Wipe mirror with approved cleaner (leave streak free)
11.3.1.6.2. Wipe glass top table with approved cleaner (leave streak free)
11.3.1.6.3. Vacuum furniture, pay attention to area between seat cushion and frame
11.3.1.6.4. Vacuum floor
11.3.1.6.5. Spot clean stains as needed

11.3.2. Monthly – 
11.3.2.1. Kitchen
11.3.2.1.1. Clean the vent hood with approved cleaner

11.3.2.2. Ballroom
11.3.2.2.1. Dust the shelf and hangers in the coat room
11.3.2.2.2. Dust the chandeliers and sconces
11.3.2.2.3. Dust the mantle on the fireplace
11.3.2.2.4. Dust the front and side faces of the fireplace

11.3.2.3. Full Building
11.3.2.3.1. Dust the tops of pictures
11.3.2.3.2. Dust inside door frames
11.3.2.3.3. Clean baseboards with approved cleaner
11.3.2.3.4. Clean carpet with an extractor
11.3.2.3.5. Dust HVAC vents, grills, returns

11.3.3. Semi Annually (every six (6) months) – 
11.3.3.1. Strip and wax floors

11.4. Merle Manders Conference Center Administration Building
11.4.1. Daily – 
11.4.1.1. Full building
11.4.1.1.1. Empty all trash receptacles. Spot clean interior and exterior surface of receptacles. Replace soiled or torn liners
11.4.1.1.2. Dust all window sills and blinds
11.4.1.1.3. Wipe all door handles with an approved cleaner
11.4.1.1.4. Vacuum carpeted floors
11.4.1.1.5. Spot clean carpet (as needed)
11.4.1.1.6. Wipe windows to remove smudges
11.4.1.1.7. Remove cobwebs

11.4.1.2. Conference Room
11.4.1.2.1. Wipe sink and faucet with approved cleaner
11.4.1.2.2. Wipe off counter top with approved cleaner
11.4.1.2.3. Wipe interior and exterior of microwave with approved cleaner
11.4.1.2.4. Wipe conference table and chairs with approved cleaner

11.4.1.3. Restroom
11.4.1.3.1. Detail toilet with approved cleaner
11.4.1.3.2. Wipe sink and counter top with approved cleaner
11.4.1.3.3. Wipe mirror (leaving streak free) with approved cleaner
11.4.1.3.4. Stock toilet paper, paper towels, and soap
11.4.1.3.5. Sweep and mop floor

11.4.2. Weekly – 
11.4.2.1. Full Building
11.4.2.1.1. Wipe interior side of all windows with approved cleaner
11.4.2.1.2. Dust all surfaces above six (6) feet high
11.4.2.1.3. Wipe or vacuum all chairs
11.4.2.1.4. Damp wipe all telephone receivers and bases
11.4.2.1.5. Wipe all table tops with approved cleaner
11.4.2.1.6. Dust or vacuum all baseboard
11.4.2.1.7. Dust inside of door frames

11.4.3. Monthly – 
11.4.3.1. Full building
11.4.3.1.1. Clean carpet with an extractor
11.4.3.1.2. Dust inside door frames
11.4.3.1.3. Buff floors
11.4.3.1.4. Dust HVAC vents, grills, returns
11.4.3.1.5. Semi Annually (every six (6) months) - 
11.4.3.1.6. Strip and wax storage room floors

11.5. Ted Strickland Community Center
11.5.1. Daily –
11.5.1.1. General Room
11.5.1.1.1. Dust all window sills
11.5.1.1.2. Wipe windows and glass doors (leaving streak free surface) with approved cleaner
11.5.1.1.3. Disinfect all door handles with approved cleaner
11.5.1.1.4. Wipe down wooden and steel doors with approved cleaner
11.5.1.1.5. Remove any remaining trash from floor
11.5.1.1.6. Dust mop floor
11.5.1.1.7. Spot mop floor
11.5.1.1.8. Vacuum floor mats
11.5.1.1.9. Remove cobwebs

11.5.1.2. Restrooms
11.5.1.2.1. Empty trash receptacles. Spot clean interior and exterior surface of receptacles. Replace soiled or torn liners
11.5.1.2.2. Wipe all stalls (entire surface and door) with approved cleaner
11.5.1.2.3. Wipe toilets and urinals (ensure all are flushed)
11.5.1.2.4. Stock toilet tissue and paper towels
11.5.1.2.5. Stock soap dispensers
11.5.1.2.6. Wipe counter tops with approved cleaner
11.5.1.2.7. Wipe sinks and faucets with approved cleaner
11.5.1.2.8. Wipe mirrors (leaving streak free) with approved cleaner
11.5.1.2.9. Remove any remaining trash from floor
11.5.1.2.10. Sweep and mop floors
11.5.1.2.11. Remove cobwebs

11.5.1.3. Kitchen
11.5.1.3.1. Remove any remaining trash from floor
11.5.1.3.2. Wipe all counter tops with approved cleaner
11.5.1.3.3. Wipe sink and faucet with approved cleaner
11.5.1.3.4. Wipe stovetop with approved cleaner
11.5.1.3.5. Wipe interior and exterior of microwave with approved cleaner
11.5.1.3.6. Empty refrigerator and freezer
11.5.1.3.7. Clean refrigerator and freezer with approved cleaner
11.5.1.3.8. Check all drawers for litter, discard litter
11.5.1.3.9. Clean oven interior and exterior with approved cleaner
11.5.1.3.10. Sweep and mop floor
11.5.1.3.11. Remove cobwebs

11.5.1.4. Table and Chair Storage Room
11.5.1.4.1. Check for litter and discard
11.5.1.4.2. Sweep and mop floor as needed/requested
11.5.1.4.3. Wipe all tables and chairs with approved cleaner
11.5.1.4.4. Remove cobwebs

11.5.2. Weekly – 
11.5.2.1. General Room
11.5.2.1.1. Buff floor
11.5.2.1.2. Dust all surfaces above six (6) feet high
11.5.2.1.3. Dust all HVAC ducts, grills, and register surfaces
11.5.2.1.4. Dust baseboards
11.5.2.1.5. Dust inside of door frames

11.5.2.2. Restrooms
11.5.2.2.1. Dust all surfaces above 6 feet high
11.5.2.2.2. Dust all HVAC ducts, grills, and register surfaces
11.5.2.2.3. Dust baseboards
11.5.2.2.4. Dust under sink plumbing

11.5.2.3. Kitchen
11.5.2.3.1. Buff floor
11.5.2.3.2. Dust all surfaces above 6 feet high
11.5.2.3.3. Dust all HVAC ducts, grills, and register surfaces
11.5.2.3.4. Dust baseboards

11.5.3. Quarterly – 
11.5.3.1. Full building
11.5.3.1.1. Strip and wax floors

11.6. Water Treatment Plant
11.6.1. Monthly – 
11.6.1.1. Buff the floors

11.6.2. Every six months – 
11.6.2.1. Strip and wax the floors

11.7. Multiplex
11.7.1. Daily – 
11.7.1.1. Restrooms
11.7.1.1.1. Empty trash receptacles. Spot clean interior and exterior surface of receptacles. Replace soiled or torn liners
11.7.1.1.2. Wipe all stalls (entire surface and door) with approved cleaner
11.7.1.1.3. Wipe toilets and urinals (ensure all are flushed)
11.7.1.1.4. Stock toilet tissue and paper towels
11.7.1.1.5. Stock soap dispensers
11.7.1.1.6. Wipe counter tops with approved cleaner
11.7.1.1.7. Wipe sinks and faucets with approved cleaner
11.7.1.1.8. Wipe mirrors (leaving streak free) with approved cleaner
11.7.1.1.9. Remove any remaining trash from floor
11.7.1.1.10. Sweep and mop floors

11.7.1.2. Lobby
11.7.1.2.1. Empty trash receptacles. Spot clean interior and exterior surface of receptacles. Replace soiled or torn liners
11.7.1.2.2. Wipe all windows and glass doors with approved cleaner (leaving streak free)
11.7.1.2.3. Wipe all door handles with approved cleaner
11.7.1.2.4. Vacuum carpet and mats

11.7.1.3. Auditorium
11.7.1.3.1. Sweep and mop risers
11.7.1.3.2. Vacuum carpet
11.7.1.3.3. Remove any miscellaneous trash or debris
11.7.1.3.4. Sweep stage
11.7.1.3.5. Spot mop stage as needed with a damp mop
11.7.2. Weekly – 
11.7.2.1. Full Building
11.7.2.1.1. Remove cobwebs
11.7.2.1.2. Clean baseboards with approved cleaner
11.7.2.1.3. Clean carpet with extractor
11.7.2.1.4. Dust HVAC vents, grills, returns

11.7.3. Semi Annually (every six months) – 
11.7.3.1. Strip and wax floors
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IMPORTANT NOTICE – PLEASE READ CAREFULLY!!


ALL bids MUST be received at the City of Stockbridge Finance Department.










REQUIRED CERTIFICATIONS/ATTACHMENTS

The following certificates/attachments must show that they have been acknowledged (completely filled out, signed, stated N/A with reasons) and returned with bid. Any forms not returned will cause bid to be nonresponsive and thus not considered.
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ATTACHMENT 1

NON-COLLUSION BIDDING CERTIFICATE

This Form Must Be Signed and Return with Bid or Bid will be deemed Non-responsive.


By submission of this certificate, each Proposer and each person signing on behalf of any Proposer certifies under penalty of perjury, that to the best of its knowledge and belief:

1.   The cost or prices to be negotiated shall have been arrived at independently without collusion, consultation, communication or agreement, for any purpose of restricting competition as to any matter relating to such costs or prices with any other Proposer or with any competitor.

2.   Unless otherwise required by law, the cost or prices to be negotiated have not been knowingly disclosed by the firm prior to the opening of price negotiations, directly or indirectly to any other Proposer or to any competitor; and,

3.   No attempt has been made or will be made by the Proposer to induce any person, partnership or corporation to submit or not submit a Statement of Qualifications for the purpose of restricting competition.



Signature of Authorized Agent


Name/Title of Authorized Agent

Date












ATTACHMENT 2

NON-COLLUSION AFFIDAVIT OF SUB-CONTRACTOR 

State of ____________________ 
County of ____________________
___________________________________________, being first duly sworn, deposes and says that: 

(1) He/She is____________________________________ (owner, partner officer, representative, or 
agent) of ___________________________, the sub-contractor that has submitted the attached RFP; 

(2) He is fully informed respecting the preparation and contents of the attached RFP and of all pertinent circumstances respecting such RFP; 

(3) Such RFP is genuine and is not a collusive or sham RFP; 

(4) Neither the said sub-contractor nor any of its officers, partners, owners, agents, representatives, employees or parties in interest, including this affidavit, has in any way colluded, conspired, connived or agreed, directly or indirectly with any other Vendor, firm or person to submit a collusive or sham RFP in connection with the Contract for which the attached RFP has been submitted or refrain from proposing in connection with such Contract, or has in any manner, directly or indirectly, sought by agreement or collusion or communication or conference with any other Vendor, firm or person to fix the price or prices in the attached RFP or of any other Vendor, or to fix any overhead, profit or cost element of the proposing price or the proposing price of any other Vendor, or to secure through any collusion, conspiracy, connivance or unlawful agreement any advantage against City of Stockbridge or any person interested in the proposed Contract; and 

(5) The price or prices quoted in the attached RFP are fair and proper and are not tainted by any collusion, conspiracy, connivance or unlawful agreement on the part of the sub-contractor or any of its agents, representatives, owners, employees, or parties in interest, including this affidavit. 
__________________________________________________ 
(Signed) 
__________________________________________________ 
(Title) 
Subscribed and Sworn to before me this ___________ day of _____________, 20 ___. 
Name_________________________________________________ 
Title_________________________________________________ 
My commission expires (Date)
ATTACHMENT 3

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS; PRIMARY COVERED TRANSACTIONS

This Form Must Be Signed and Return with Bid or Bid will be deemed Non-responsive.


The Proposer,
that it and its principals:

, certifies to the best of its knowledge and belief,
1.   Are  not  presently  debarred,  suspended,  proposed  for  debarment,  declared  ineligible,  or voluntarily excluded from covered transactions by any Federal, State, or local department or agency;

2.   Have not within a three-year period preceding this Proposal been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or Contract under a public transaction; violation of Federal or State antitrust statues or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;


3.   Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with the commission of any of the offenses enumerated in paragraph (2) of this certification; and

4.   Have not within a three-year period preceding this application/Proposal had one or more public transactions (Federal, State, or local) terminated for cause or default.

Where  the  Contractor  is  unable  to  certify to  any of  the  statements  in  this  certification,  such participant shall attach an explanation to this Proposal.


The Contractor,                                                           , certifies or affirms the truthfulness and accuracy of the contents of the statements submitted on or with this Certification and understands that the provisions of 31 U.S.C. Sections 3801 Et Seq., are applicable thereto.




Signature of Authorized Agent


Name/Title of Authorized Agent

Date


Witness

ATTACHMENT 4

INELIGIBILITY CERTIFICATE

This Form Must Be Signed and Return with Bid or Bid will be deemed Non-responsive.


I hereby certify that I am a principal and duly authorized agent of _____________________________,   and it is also whose address is ________________________________________________________, certifies that the Contractor, nor any of its subcontractors to be used in performing this Contract, are listed on the list of Ineligible Contractors maintained by the Comptroller General of the United States.




Signature of Authorized Agent


Name/Title of Authorized Agent

Date

ATTACHMENT 5

CERTIFICATION OF DRUG-FREE WORKPLACE

This Form Must Be Signed and Return with Bid or Bid will be deemed Non-responsive.


I hereby certify that I am a principal and duly authorized agent of _________________________________,
and it is also whose address is _______________________________________________, certifies that:

1.   The provisions of Section 50-24-1 through 50-24-6 of the Official Code of Georgia Annotated, relating to the “Drug-Free Workplace Act” have been complied in full; and

2.   A drug-free workplace will be provided for the consultant’s employees during the performance of the Contract; and

3.   Each subcontractor hired by the consultant shall be required to ensure that the subcontractor’s employees are provided a drug-free workplace.   The Consultant shall secure from that subcontractor the following written certification:  “As part of the subcontracting agreement with the Consultant, certifies to the Consultant that a drug-free workplace will be provided for the subcontractor’s employees during the performance of this Contract pursuant to paragraph (7) of subsection (b) of the Official Code of Georgia Annotated Section 50-24-3”; and

4.   It  is  certified  that  the  undersigned  will  not  engage  in  the  unlawful  manufacture,  sale, distribution, dispensation, possession, or use of a controlled substance or marijuana during the performance of the Contract.




Signature of Authorized Agent


Name/Title of Authorized Agent

Date


ATTACHMENT 6

CITY OF STOCKBRIDGE CONFLICT OF INTEREST AND PROHIBITION AGAINST CONTINGENT FEES CERTIFICATION

This Form Must Be Signed and Return with Bid or Bid will be Deemed Non-responsive.

I hereby certify that I am a principal and duly authorized agent of ______________________________, and, it is also whose address is ____________________________________________________, certifies that to the best of its knowledge there are no circumstances which shall cause a Conflict of Interest in performing services for City of Stockbridge.



Signature of Authorized Agent


Name/Title of Authorized Agent

Date

ATTACHMENT 7


INSURANCE REQUIREMENTS


Within ten days of Notice of Award, and at all times that this Contract is in force, the Contractor shall obtain, maintain and furnish the City Certificates of Insurance from licensed companies doing business in the State of Georgia  with an A.M. Best Rating A-10 or higher and acceptable to the City  covering:


1.  Workers’ Compensation and  Employer’s Liability Insurance.  Worker’s Compensation Insurance in compliance with the applicable Worker’s Compensation Act(s) of the State of Georgia wherein the work is to be performed or where jurisdiction could apply in amounts required by statutes.  Employer’s Liability Insurance, with limits of liability of not less than $1, 000,000 per accident for bodily injury.

2.  Commercial General Liability Insurance, including contractual liability insurance, product and completed operations, personal  and advertising injury, and any other type of liability for which this Contract applies with limits of liability of not less than $1,000,000 each occurrence / $2,000,000 policy aggregate for personal injury, bodily injury, and property damage.  Commercial General Liability Insurance shall be written on an “occurrence” form.

3.  Automobile Liability Insurance with limits of liability of not less than $1,000,000 per accident for bodily injury and property damage if automobiles are to be used in the delivery of or in the completion of services and work or driven into the City’s property.  Insurance shall include all owned, non-owned and hired vehicle liability.

4.  Umbrella Insurance with limits of liability excess of Employer’s Liability Insurance, Commercial General Liability Insurance and Automobile Liability Insurance in the amount of not less than $3,000,000.

5. Professional (Errors and Omissions) Insurance – for Professional Services and for all Design/Build Projects with limits of liability of not less than $3,000,000 per occurrence or claim / $3,000,000 policy aggregate.  Such policy shall also include coverage for losses arising from the breach of information security or cyber liability (including Errors & Omissions, Security and Privacy Liability and Media Liability), whether combined with Professional Liability policy or placed as a separate policy, but carrying the same limits of liability.   Such coverage shall insure damage, injury and loss caused by error, omission or negligent acts, including all prior acts without limitation, related to the professional services to be provided under this Contract.  The policy shall be amended to include independent contractors providing professional services on behalf of or at the direction of the Contractor.  The definition of Contractual Liability shall be amended to state that liability under a contract of professional services is covered.  Further, coverage shall be afforded for fraudulent acts, misappropriation of trade secrets, internet professional services, computer attacks, personal injury, regulatory actions, wrongful acts, contractual liability, privacy policy, and insured versus insured.  The Contractor shall ensure that coverage under this policy continues for a period of thirty-six months after completion of services.
6. Fidelity Bond (Employee Dishonesty) in the sum of not less than $50,000.

All such insurance shall remain in effect until final payment is made and the Project is accepted by the City.  If the Contractor receives notice of non-renewal or material adverse change of any of the required coverages, the Contactor shall promptly advise the City in writing.  Failure of the Contractor to promptly notify the City on non-renewal or material adverse change of any of the required coverages terminates the Agreement as of the date that the Contractor should have given notification to the City.  The insurance policies shall contain or be endorsed to contain, the following provisions:

(a)  A provision that coverage afforded under such policies shall not expire, be cancelled or altered without at least thirty days prior written notice to the City.
(b) Workers’ Compensation and Employer’s Liability and Property insurance policies shall contain a waiver of subrogation in favor of the City and the City’s boards, officials, directors, officers, employees, representatives, agents, and volunteers.
(c) Commercial General Liability, Automobile Liability and/or Errors and Omissions (if project involves environmental hazards) insurance policies shall include an endorsement making the City and the City’s boards, officials, directors, officers, employees, representatives, agents, and volunteers, additional insureds under such policies.
A copy of these endorsements shall be provided to the City.

Certificates of Insurance showing that such coverage is in force shall be filed under this Contract by the Contractor to the City.

The obligations for the Contractor to procure and maintain insurance shall not be construed to waive or restrict other obligations and it is understood that insurance in no way limits liability of the Contractor whether or not same is covered by insurance.

Certificate Holder should read:  The City of Stockbridge, 4640 North Henry Blvd., Stockbridge, Georgia  30281. 
ATTACHMENT 8

AFFIDAVIT VERIFYING STATUS FOR CITY PUBLIC BENEFIT APPLICATION

By executing this affidavit under oath, as an applicant for the City of Stockbridge, Georgia Business License or Occupational Tax Certificate, Alcohol License, execution of contract or other public benefit as referenced in O.C.G.A. Section 50-36-1, I am stating the following with respect to my application for a City of Stockbridge license/permit and/or contract for:



__________________________________
Name of Applicant

1) _____________  I am a United States citizen

OR

2) _____________ I am a legal permanent resident 18 years of age or older or I am an otherwise qualified alien or non-immigrant under the Federal Immigration and Nationality Act 18 years of age or older and lawfully present in the United States.*
In making the above representation under oath, I understand that any person who knowingly and willfully makes a false, fictitious, or fraudulent statement or representation in an affidavit shall be guilty of a violation of O.C.G.A. Code Section 16-10-20.

			
Signature of Applicant:  __________________________________       Date:  ____________________________

Printed Name:  _________________________________________

*Alien Registration number for non-citizens:  _____________________________________________________

**PLEASE INCLUDE A COPY OF YOUR PERMANENT RESIDENT CARD, EMPLOYMENT AUTHORIZATION, GREEN CARD, OR PASSPORT WITH A OCPY OF YOUR DRIVER’S LICENSE IF YOU ARE A LEGAL PERMANENT RESIDENT.

Subscribed and Sworn Before Me on this the _____ Day of __________, 2015.

Notary Public:  ________________________________

My Commission Expires: ________________________

*Note:  O.C.G.A. Section 50-36-1 (e)(2) requires that aliens under the Federal Immigration and Nationality Act, Title 8 U.S.C., as amended, provide their alien registration number.  Because legal permanent residents are included in the federal definition of “alien”, legal permanent residents must also provide their alien registration number.  Qualified aliens that do not have an alien registration number may supply another identifying number below:
            _______________________________________
ATTACHMENT 9

CERTIFICATION REGARDING LOBBYING

This Form Must Be Signed and Return with Bid or Bid will be Deemed Non-responsive.


The undersigned certifies, to the best of his or her knowledge and belief, that:

1.   No appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of a Local, State or Federal agency, in connection with the awarding of any contract, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any contract, grant, loan, or cooperative agreement.

2.  The undersigned shall require that the language of this certification be included in the award documentations for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into.  Submission of this certification is a prerequisite for making or entering into this transaction imposed by 31, U.S.C 1352 (as amended by the Lobbying Disclosure Act of 1995).  Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000, and not more than $100,000 for each such failure.  [Note:  Pursuant to 31 U.S.C. 1352(c)(1)-(2)(A), any person who makes a prohibited expenditure or fails to file or amend a required certification or disclosure form shall be subject to a civil penalty of not less than $10,000, and not more than $100,000 for each such expenditure or failure.]


The Contractor,
, certifies or affirms the truthfulness and accuracy of each statement of
its certification and disclosure, if any.  In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. 3801, et seq., apply to this certification and disclosure, if any.

Signature of Contractor’s Authorized Agent:  	

Name and Title of Contractor Authorized Agent:  	


Date:  	
Telephone #:  	


Firm or Company Name:  		 

Address:  	








ATTACHMENT 10

PROPOSAL SUBMITTAL LETTER

This Form Must Be Signed and Return with Bid or Bid will be Deemed Non-responsive.

The undersigned, ______________________________________, hereby submits its bid proposal to furnish all labor, materials, equipment, delivered by the undersigned, to the City of Stockbridge, Georgia.

The undersigned acknowledges and agrees that the Proposal submitted by the undersigned shall be binding upon the undersigned and that if City of Stockbridge, Georgia, awards the Contract to the undersigned, the Proposal made by the undersigned and delivered to City of Stockbridge, Georgia  herewith,  together  with  such  award,  will  constitute  a  legal,  valid  and  binding Contract between the undersigned and City of Stockbridge, Georgia. The Contract created pursuant to the previous sentence shall incorporated the terms and conditions of the bid including, but not limited to, the bid Scope of Work, Solicitation instructions and Conditions, the Contract Provisions and the Contractor’s Cost Proposal, all as described in the bid.

IN WITNESS WHEREOF, the undersigned has duly executed and delivered this Proposal Submittal Letter this                            ______day of ______________, 2015


By


Title



Sworn to and subscribed before me the  	day of ______________, 2015.



Notary Public

My Commission Expires:


Date






ATTACHMENT 11

CONTRACTOR AFFIDAVIT under O.C.G.A. 13-10-91(b)(1)

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A 13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services on behalf of the City of Stockbridge and has registered with, is authorized to use, and uses, the federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines established in O.C.G.A. 13-10-91.  Furthermore, the undersigned contractor will contract for the physical performance of services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor with the information required by O.C.G.A. 13-10-91(b).  Contractor hereby attests that its federal work authorization user identification number and date of authorization are as follows:


_____________________________________________
Federal Work Authorization User Identification Number

_____________________________________________
Date of Authorization

_____________________________________________
Name of Contractor

_____________________________________________
Name of Project

_____________________________________________
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on _______, __, 2015 in Stockbridge, Georgia.

_____________________________________________
Signature of Authorized Officer or Agent

_____________________________________________
Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE _____ DAY of _________, 2015.


_____________________________________________       My Commission Expires: _______________
NOTARY PUBLIC



ATTACHMENT 12

SUBCONTRACTOR AFFIDAVIT under O.C.G.A. 13-10-91(b)(3)
By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A 13-10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services under a contract with _______________on behalf of Name of public employer _________________________ has registered with, is authorized to use, and uses, the federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines established in O.C.G.A. 13-10-91.  Furthermore, the undersigned subcontractor will continue to use the federal work authorization program throughout the contract period and the undersigned subcontractor will contract for the physical performance of services in satisfaction of such contract only with sub-subcontractors who present an affidavit to the subcontractor with the information required by O.C.G.A. 13-10-91(b).  Additionally, the undersigned subcontractor will forward notice of the receipt of an affidavit from any other contracted sub-subcontractor, the undersigned subcontractor must forward, within five business days of receipt, a copy of the notice to the contractor.  Subcontractor hereby attests that its federal work authorization user identification number and date of authorization are as follows:

_____________________________________________
Federal Work Authorization User Identification Number

_____________________________________________
Date of Authorization

_____________________________________________
Name of Subcontractor

_____________________________________________
Name of Project

_____________________________________________
Name of Public Employer

I hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on _______, __, 2015 in Stockbridge, Georgia.

_____________________________________________
Signature of Authorized Officer or Agent

_____________________________________________
Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE _____ DAY of _________, 2015.

_____________________________________________       My Commission Expires: _______________
NOTARY PUBLIC
BID CONDITIONS
ATTACHMENT 13

BID FORM
RFP 201504-01 Price Proposal
(This is a required submittal)

A.) City of Stockbridge City Hall, 4640 North Henry Blvd., Stockbridge

Monthly Price: __________	Annual Price: __________

B.) City of Stockbridge Municipal Court, 4602 North Henry Blvd., Stockbridge

Monthly Price: __________	Annual Price: __________

C.) Merle Manders Conference Center, 111 Davis Rd., Stockbridge

Monthly Price: __________	Annual Price: __________

D.) Merle Manders Administration Building, 111 Davis Rd., Stockbridge

Monthly Price: __________	Annual Price: __________

E.) Ted Strickland Community Center, 130 Berry St., Stockbridge

Monthly Price: __________	Annual Price: __________

F.) City of Stockbridge Waste Water Reclamation Treatment Plant, 100 Stapleton Dr., Stockbridge

Monthly Price: __________	Annual Price: __________

G.) Multiplex, 146 Burke St., Stockbridge

Monthly Price: __________	Annual Price: __________


Combined Total (all facilities listed in RFP)

Monthly Price: __________	Annual Price: __________

Hourly Day Porter Rate (4 hour minimum): __________





	
Company Name

	
Authorized Representative’s Signature

	
Name of Authorized Representative

	
Date


END OF BID FORM
image1.jpeg




