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INFORMATION AND INSTRUCTIONS 

 

1. Services Required: This Request for Proposals (“RFP”) from qualified Proponents 

(“Proponent” or “Proponents”) by the City of Stockbridge (“City”) is seeking a Professional 

Services for a Comprehensive Plan Update for Stockbridge, Georgia. A detailed Scope of 

Services (“SOS”) is set forth in this RFP. 

 

2. Solicitation Method:  This solicitation is being conducted in accordance with all applicable 
provisions of the City of Stockbridge Code of Ordinances.  By submitting a Proposal in 
reference to this solicitation, a Proponent acknowledges that it is familiar with all laws 
applicable to this solicitation, including, but not limited to, the City’s Code of Ordinances, 
which laws are incorporated into this RFP by reference. 

 
3. Minimum Qualifications: Each Proponent and team member shall have the minimum 

experience set forth in this RFP. 
 

4. Authority to Transact Business in Georgia:  Each Proponent must submit documentation 

that demonstrates it is duly authorized to conduct business in the State of Georgia with its 

proposal. This requirement also applies to Joint Venture (JV) Team Members, Sub-

Consultants and Sub-Contractors. 

 
5. No Offer by City and Firm Offer by Proponent:  This solicitation does not constitute an 

offer by City to enter into an agreement and cannot be accepted by any Proponent to form 
an agreement.  This solicitation is only an invitation for offers from interested Proponents 
and no offer shall bind the City.  A Proponent’s offer is a firm offer and may not be 
withdrawn except as provided in this RFP, and in the City’s Code of Ordinances and other 
applicable law.  

 
6. Proposal Duration:  Proposals submitted in response to this RFP must be valid for a period 

of One Hundred and fifty (150) calendar days from the Proposal Submission Deadline and 
must be marked as such. 

 

7. Proposal Submission Deadline:  Responses to this RFP must be received by the City of 
Stockbridge Finance Department, 4640 North Henry Boulevard, Stockbridge, Georgia 
30281, no later than 12:00 P.M., Eastern Standard Time (EST) (NOON) on Tuesday, 
August 29, 2017.  Any Proposal received after this time will not be considered and will be 
rejected and returned. 

 
8. Non-Mandatory Pre-Proposal Conference: A Non-Mandatory Pre-Proposal Conference 

has been scheduled for Thursday, August 3, 2017 at 10:00 A.M., E.S.T. at the City of 
Stockbridge – City Hall, 4640 N. Henry Boulevard, 2nd Floor – City Council Chambers, 
Stockbridge, Georgia 30281. Attendance at the Pre-Proposal Conference is voluntary for 
Proponents responding to this RFP; however, Proponents are encouraged to attend. During 
the Pre-Proposal Conference, the general requirements of the project will be discussed. Any 
questions raised by potential Proponents will be discussed. Verbal answers to questions 
during the Pre-Proposal Conference will not be authoritative. Each Proponent must be fully 
informed regarding all existing and expected conditions and matters which might affect the 
cost or performance of the Services. It should be emphasized, however, that nothing stated 
or discussed during the course of this conference shall be considered to modify, alter or 
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change the requirement of the solicitation documents, unless it shall be subsequently 
incorporated into an addendum to the solicitation documents. 

 

9. Solicitation Questions; Prohibited Contacts:  Any questions regarding this RFP should 
be submitted in writing to Donald R. Riley, CPPB, Procurement Specialist, City of 
Stockbridge Finance Department, 4640 North Henry Boulevard, Stockbridge, Georgia 
30281, or emailed to driley@cityofstockbridge-ga.gov, on or before Monday, August 7, 
2017 at 3:00 P.M. EST.   Questions received after the designated period may not be 
considered.  Responses made by the City will be provided in writing to all Proponents by 
addendum. Verbal responses are not authoritative.  It is the responsibility of each Proponent 
to obtain a copy of any Addendum issued for this solicitation by monitoring the City’s website 
at www.cityofstockbridgega.com.  No Proponent may rely on any verbal response to any 
question submitted concerning this RFP.  All Proponents and representatives of Proponents 
are strictly prohibited from contacting any other City employees, City Officials, Elected 
Officials or any third-party representatives of the City on any matter having to do with this 
RFP.  All communications by any Proponent concerning this RFP must be made to the City 
of Stockbridge Finance Department. 
 

10. Ownership of Proposals:  Each Proposal submitted to the City will become the property of 
the City, without compensation to a Proponent, for the City’s use, in its discretion. The City 
shall not be liable for any proposal preparation costs incurred by Proponents. 

 
11. Georgia Open Records Act:  Information provided to the City is subject to disclosure under 

the Georgia Open Records Act, O.C.G.A. § 15-18-70 et. seq.  Pursuant to O.C.G.A. § 50-18-
72(a)(34), “[a]n entity submitting records containing trade secrets that wishes to keep such 
records confidential under this paragraph shall submit and attach to the records an affidavit 
affirmatively declaring that specific information in the records constitute trade secrets 
pursuant to Article 27 of Chapter 1 of Title 10 [O.C.G.A. § 10-1-760 et seq.]”. 

 
12. Insurance Requirements:  The Insurance requirements for any Agreement that may be 

awarded pursuant to this RFP are set forth in Attachment B: Insurance.  Proponent must 
provide a copy of a current certificate of insurance evidencing any existing commercial 
general liability policies issued for Proponent, if any.  For purposes of this section, 
“Proponent” shall mean an individual, corporation or other corporate entity submitting a 
proposal in connection with this solicitation, including each joint venture partner if Proponent 
is a joint venture. 

 
13. Evaluation of Financial Information:  This section is not applicable.  
 

14. Sub-Contractors and Manufacturers:   Proponents are required to submit, in writing, the 
addresses of any proposed Sub-Contractors or equipment manufacturers listed in the 
Proposal and may be required to submit other material information relative to proposed 
Sub-Contractors. City reserves the right to disapprove any proposed Sub-Contractors 
whose technical or financial ability, or resources, or experience are deemed inadequate. 

 
15. Examination of Proposal Documents: 
 

15.1. Each Proponent is responsible for examining with appropriate care the complete 

RFP and all Addenda and for informing itself with respect to all conditions which 

might in any way affect the cost or the performance of any Services. Failure to do so 

mailto:driley@cityofstockbridge-ga.gov
http://www.cityofstockbridgega.com/
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will be at the sole risk of the Proponent, who is deemed to have included all costs 

for performance of the Services in its Proposal; 
 
15.2. Each Proponent shall promptly notify City in writing should the Proponent find 

discrepancies, errors, ambiguities or omissions in the Proposal Documents, or 
should their intent or meaning appear unclear or ambiguous, or should any other 
question arise relative to the RFP. Replies to such notices may be made in the form 
of an addendum to the RFP, which will be issued simultaneously to all potential 
Proponents; 

 
15.3. City may in accordance with applicable law, by addendum, modify any provision or 

part of the RFP at any time prior to the Proposal due date and time;  
 
15.4. Each Proponent must confirm Addenda have been received and acknowledge 

receipt by executing the Acknowledgment of Addenda form provided with each 
Addendum; and 

 
15.5. The City may waive any technicalities and formalities.  The City reserves the right to 

cancel the RFP in its entirety. 
 

16. Oral Presentations/Interviews:  Responsive Proponents may be required to make an oral 
presentation of their proposed solution to the City’s Evaluation Committee.  
Representatives of the Key Personnel as identified in the Proponent’s proposal, and those 
with decision making ability and authority speak on behalf of and to bind the Proponent, 
must be active participants in the oral presentation.  The City will notify responsive 
proponents of the date, time and location for the presentation, and will supply an agenda or 
topics for discussion.  Interviews will be conducted during September 18 - 22, 2017. 
 

17. Award and Execution of Agreement:   If the City awards an Agreement pursuant to this 
solicitation, the City will prepare and forward to the successful Proponent an Agreement for 
execution.  All Proponents should thoroughly review the document prior to submitting a 
proposal.  Any proposed revisions to the terms or language of this document must be 
submitted in writing with the Proponents response to the Request for Proposals.  Since 
proposed revisions may result in a proposal being rejected if the revisions are unacceptable 
to the City, Proponent should review any proposed revisions with an Authorized 
Representative having authority to execute the Contract. Upon approval of the successful 
Proponent by the City of Stockbridge City Council, the City will provide the Proponent with 
five (5) unsigned agreements.  The Proponent shall execute and return to the City five (5) 
signed agreements, with required insurance certificates and other documents as listed in 
this RFP or required by the City, within ten (10) calendar days of receipt of the contracts. 

 
18. Multiple Awards: The City reserves, in its sole discretion, the option to award to multiple 

Proponents. The award(s) will be based on the SOS in its entirety or by components. 
Multiple awards may be made on the total SOS or to components of the SOS. 

 
19. Illegal Immigration Reform and Enforcement Act: This RFP is subject to the Illegal 

Immigration Reform and Enforcement Act of 2011 (“Act”), formerly known as the Georgia 
Security and Immigration Compliance Act.  Pursuant to Act, the Proponent must provide 
with its Proposal proof of its registration with and continuing and future participation in the 
E-Verify  Program  established  by  the  United  States  Department  of Homeland Security. 
Completed Contractor Affidavit, Illegal Immigration Reform and Enforcement Act Forms 
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must be submitted with the Proposal at the time of submission. Under state law, the City 
cannot consider any Proposal which does not include the completed forms.  Where the 
business structure of a Proponent is such that Proponent is required to obtain an Employer 
Identification Number (EIN) from the Internal Revenue Service, Proponent must complete 
the Contractor Affidavit on behalf of, and provide a Federal Work Authorization User ID 
Number issued to, the Proponent itself.  Where the business structure of a Proponent does 
not require it to obtain an EIN, each entity comprising Proponent must submit a separate 
Contractor Affidavit.   It is not the intent of this notice to provide detailed information or legal 
advice concerning the Act.  All Proponents intending to do business with the City are 
responsible for independently apprising themselves of and complying with the requirements 
of the Act and assessing its effect on City solicitations and their participation in those 
solicitations.   For additional information on the E-Verify program or to enroll in the program, 
go to: https://e-verify.uscis.gov/enroll.   Additional information on completing and submitting 
the Contractor Affidavit can be found preceding this form in this RFP. 

  
20. Business License: Proponent is requested to submit a copy of its current, valid business 

license with its Proposal. If the Proponent is a Georgia corporation, Proponent is requested 
to submit a valid county or city business license. If Proponent is a joint venture, Proponent 
is requested to submit valid business licenses for each member of the joint venture. If the 
Proponent is not a Georgia corporation, Proponent is requested to submit a Certificate of 
Authority to Transact Business in the State of Georgia and a copy of its current, valid 
business license issued by its home jurisdiction. 

 
21. Professional License: Proponent must attach a copy any professional license required by 

this RFP with its response. 
 
22. Authority to Transact Business in Georgia:  Each Proponent must submit documentation 

that demonstrates it is duly authorized to conduct business in the State of Georgia with its 

proposal. This requirement also applies to Joint Venture (JV) Team Members, Sub-

Consultants and Sub-Contractors. 

 
23. Joint Ventures:  Each party to a Joint Venture will be required to fully complete and submit 

the Required Submittal Forms unless otherwise indicated in this RFP. 
 
24. Conflict of Interest: Proponents are advised to read and familiarize themselves with the 

conflict of interest provisions of this RFP. The City reserves the right to issue RFPs for 
specific projects that are independent of RFP #17RFP071717-DRR, Professional Services 
for a Comprehensive Plan Update for Stockbridge, Georgia. Except as stated in this RFP, 
Information and Instructions to Proponents, and the Notice to Proponents concerning 
Conflicts of Interests, successful Proponents under this RFP are not precluded from 
responding to such solicitations. 

 
25. Tax Exemption Status: The City is exempt from Federal Excise Tax and Georgia Sales 

Tax with regard to goods and services purchased directly by the City of Stockbridge. 
Exemption certificates are furnished upon request.  

 
26. Codes, Permits, Fees, Licenses and Laws: All permits, fees, arrangements for 

inspections, licenses, and costs incurred for the same shall be the sole responsibility of the 
successful Respondent. All materials, labor and construction must comply with all 
applicable rules and regulations of local, state and/or national codes, laws and ordinances 

https://e-verify.uscis.gov/enroll
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of all authorities having jurisdiction over the project, which shall apply to the contract 
throughout and will be deemed to be included in the contract the same as though herein 
written out in full.  

 
27. Negotiations; Best and Final Offers: The City reserves the right to negotiate 

specifications, terms and conditions, which may be necessary or appropriate for the 
accomplishment of the intent of this RFP. The City may require the submission of Best and 
Final Offers. The City may require that this RFP and Proponent’s response be incorporated 
in full or in part as Contract Documents. The RFP and all responses, supplemental 
information, and other submissions provided by Proponent during discussions or 
negotiations may be held by the City as contractually binding upon Proponent. The City 
may seek clarification from a Proponent at any time during the procurement process, and 
failure of a Proponent to timely respond may be cause for rejection of Proponent’s proposal. 

 

 
 

*** BALANCE OF PAGE INTENTIONALLY LEFT BLANK ***
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SUBMITTAL CHECKLIST 

 
RFP #17RFP071717-DRR, Professional Services For A 

Comprehensive Plan Update 
 

SUBMITTAL CHECKLIST 

1. Use the submittal checklist to verify that all required information is included in your proposal;   
2. It is the sole responsibility of each proponent to ensure that their proposal is inclusive of all 

submittals outlined below or elsewhere in this RFP; 
3. Failure to submit any of the items below may cause rejection of the proposal; 
4. The proposal documents must be submitted as follows: one (1) Original Technical Proposal 

marked “Original” and five (5) identical copies including all required attachments; and five (5) 
digital version of the Technical Proposal in Adobe Portable Document Format (“PDF”) on a 
Compact Disk (“CD”)/ Flash Drive (“FD”) and labeled with the Name and Number of the RFP; 

5. The City assumes no liability for the differences in the information contained in the Proponents 
printed proposal submission and that contained on the CD/FD. In the event of any discrepancy, 
the City will rely upon the information in the printed proposal submission; 

6. The Cost Proposal must be submitted in a Separate and Sealed envelope.  Do not include Cost 
in the Technical Proposal.  Any modification to the Cost Proposal may result in a proposal being 
deemed Non-Responsive; and  

7. The City shall not consider any proposal that does not include completed Illegal Immigration 
Reform and Enforcement Act Affidavit Form(s). 

DOCUMENTATION DESCRIPTION                                    INITIAL IF INCLUDED 
1. ADDENDA (IF APPLICABLE)      ______________ 
2. SUBMITTAL CHECKLIST (THIS FORM)     ______________  
3. PROPOSAL (1 ORIGINAL & 5 COPIES) AND (5 DIGITAL COPIES)  ______________ 
4. COST PROPOSAL (APPENDIX B) (SEPARATE SEALED ENVELOPE) ______________ 
5. REQUIRED FORM SUBMITTALS (ATTACHMENT C)   ______________  
 FORM 1: NON-COLLUSION BIDDING CERTIFICATE   ______________ 

FORM 2: NON-COLLUSION AFFIDAVIT OF SUB-CONTRACTOR ______________ 
FORM 3: CERTIFICATE REGARDING DEBARMENT, SUSPENSION ______________ 
FORM 4: INELIGIBILITY CERTIFICATE     ______________ 
FORM 5: CERTIFICATE OF A DRUG FREE WORKPLACE  ______________ 

 FORM 6: CONFLICT OF INTEREST & PROHIBITION AGAINST  
  CONTINGENT FEES CERTIFICATION    ______________  
 FORM 7: AFFIDAVIT VERIFYING STATUS FOR PUBLIC BENEFIT 
  APPLICATION       ______________ 
 FORM 8: CERTIFICATION REGARDING LOBBYING   ______________ 
 FORM 9: PROPOSAL SUBMITTAL LETTER    ______________ 
 FORM 10: GEORGIA SECURITY AND IMMIGRATION CONTRACTOR 
  AFFIDAVIT/AGREEMENT     ______________ 
 FORM 11: GEORGIA SECURITY AND IMMIGRATION  
   SUB-CONTRACTOR AFFIDAVIT    ______________ 
 FORM 12: REFERENCE AND RELEASE FORM    ______________ 
6. BUSINESS LICENSE       ______________ 
7. W-9 FORM         ______________ 
  
_________________________________     _______________________      ______________ 
Printed Name                      Title                   Date    
_________________________________     ________________________________________ 
Signature          Firm Name 
_________________________________     ________________________________________ 
Phone Number          Email Address 
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INTRODUCTION 
 

RFP #17RFP071317-DRR, PROFESSIONAL SERVICES FOR A COMPREHENSIVE PLAN 
UPDATE FOR THE CITY OF STOCKBRIDGE, GEORGIA 

 
The City Council of Stockbridge, Georgia (City) requests qualified firms for the purposes of 
developing an update to the existing 2030 Comprehensive Plan to submit proposals for 
RFP #17RFP071717-DRR, Professional Services For A Comprehensive Plan Update for 
the City of Stockbridge, Georgia. The City is seeking a qualified consultant to provide The 
product of this work must satisfy in all respects current requirements outlined in Chapter 
110-12-1 of the Department of Community Affairs Minimum Standards and Procedures for 
Local Comprehensive Planning. The result will be a Comprehensive Plan that is inclusive 
of the annexation areas and reevaluation of the areas within the existing comprehensive 
plan. The goal is to update the existing 2030 Comprehensive Plan according to the 
January 2013 DCA guidelines and element formats, to create an inclusive Comprehensive 
Plan that provides a DCA/ARC compliant framework to promote orderly growth and 
development consistent with the goals, objectives, and vision of the community.  

 
1. INTRODUCTION  
 

1.1. BACKGROUND  
 
The City of Stockbridge is located in the northern part of Henry County, Georgia which 
was founded May 15, 1821. Henry county has an area of approximately 331 square 
miles located in the Piedmont Section of northern Georgia and is surrounded by the 
counties of Butts, Clayton, DeKalb, Newton, Rockdale and Spalding Counties.  
Stockbridge is a diverse city of approximately 26,071 residents located just 15 minutes 
south of Hartsfield-Jackson Atlanta International Airport. The city operates with a staff of 
70 full-time employees and a combined operating and capital budget of $22 million. The 
City serves an area of 13.31 square miles. The City is financially healthy, has no city 
property taxes and is funded primarily through local option sales tax revenues and other 
tax revenues and fees. It has a relaxed, small town atmosphere, but with all the 
amenities of a major metropolitan area. An attractive lifestyle, business opportunities, a 
fine public educational system including a four-year college, and a great deal of tourism 
located all within the City limits.  Stockbridge is a highly attractive place to live, work and 
play.  Stockbridge City Council (City) is the governing authority of the City of Stockbridge. 
The affairs of the City are conducted by a Mayor and five (5) member City Council.  The 
Mayor and City Council members are elected at large.  This elected body is responsible 
for the active coordination of community resources, to anticipate problems and meet 
community needs. 
 
The City Manager, who is appointed by the Mayor and City Council, oversees the day-to-
day operations of the City and insures the smooth and efficient delivery of City Services.  
All activities and functions of the City are administered by the City Manager and City 
Clerk and are under the jurisdiction of the Mayor and City Council as set forth in State 
and Local Laws.  
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1.2. INTENT TO AWARD 
 
The City intends to award to one (1) Proponent who can provide all of the required 
services. However, the City reserves the right to make one (1) award, multiple awards or 
no award for RFP #17RFP071717-DRR, RFP #17RFP071717-DRR, Professional 
Services For A Comprehensive Plan Update for the City of Stockbridge located in 
Stockbridge, Georgia.  

 
1.3 TERM OF AGREEMENT  
 

The Contract shall commence within ten (10) calendar days after receipt of written notice 
to proceed. The term of this Agreement shall be for one (1) year with two (2), one (1) year 
renewable options. The services to be performed under this Agreement shall commence 
on the effective date of this agreement and terminate absolutely and without further 
obligation on the part of the City on December 31th of the year in which it was executed 
and on January 1st of each succeeding and renewed year, as required by O.C.G.A. § 36-
60-13, as amended, unless terminated earlier in accordance with the termination 
provisions of this agreement. 
 

1.4 CONFLICT OF INTEREST NOTICE TO PROPONENTS  
 

1.4.1  Consultant shall not be affiliated with any potential vendor or show any bias toward 
any particular company or provider;  

 
1.4.2  All firms, Sub-consultants and their employees are notified and advised to avoid 

potential conflicts of interests. Full and prompt disclosure of involvement in any 
project or services to other clients that may be in conflict with the City’s Projects 
shall be made to the City in the technical response of the firm’s proposal, and in 
advance of assignment so that real or potential conflicts of interest can be avoided. 
The City reserves the right to identify any area where a conflict of interest may 
require limitation of potential proponents; and  

 
1.4.3  In any circumstance where Proponent, including any joint venture partners, parent 

or subsidiary companies, or affiliates under common control, is providing Services 
or work under another contract with the City and a dispute, claim or conflict of 
interest arises between the City and such provider under this agreement or 
another contract, the City may in its sole determination and discretion, suspend all 
existing work under this Agreement and may or may not issue any further work to 
the Provider under this Agreement unless and until such dispute, claim or conflict 
of interest is resolved to the City’s satisfaction. Should the City take such action, 
Provider shall not be entitled to any additional costs of any kind resulting from such 
action except that Provider may be paid for any authorized Services provided to 
the City under this Agreement prior to the effective date of the suspension of the 
work. This provision shall not be deemed exclusive and shall be supplemental to 
any rights and remedies available to the City under this Agreement, any other 
contract or as may be available under applicable law.  
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1.5 SUB-CONSULTANTS AND SUB-CONTRACTORS  
 

1.5.1  Consultant must ensure the responsibility standards for each of its Sub-
Consultants and Sub-Contractors as listed below and in each and every part of 
this RFP. Verification must include documentation that each Sub-Consultant or 
Sub-Contractor meets the responsibility criteria required to perform the work 
including any professional license, certification, insurance requirements of this 
RFP, any governmental agency having jurisdiction over the matter, or any law or 
regulation pertaining to the work or requirements. Contractor shall not furnish any 
statement, representation, or certification in connection with sub-consultants or 
sub-contractors that is materially false, deceptive, incorrect or incomplete. Failure 
of the Proponent to provide information concerning the responsibility of any sub-
consultant or Sub-Contractor may result in a finding that the Proponent is not 
responsible;  

 
1.5.2  All proposed sub-consultants and sub-contractors must be listed in the Proponents 

response. Proponent shall ensure that all proposed Sub-Contractors have 
adequate personnel, past experience, adequate facilities, finances and business 
systems to perform the scope of services. The City reserves the right to approve 
all sub-contractors and sub-consultants;  

 
1.5.3  Consultant must have the responsibility of verifying the existence, authenticity and 

dates of expiration of all licenses required by all Sub-Consultants and Sub-
contractors engaged in the work of this RFP. The lack of a valid license from the 
Consultant or any Sub-consultant or Sub-Contractor shall be grounds for default, 
and for immediate termination for cause with prejudice as it relates to the 
Consultant, and the removal of any unlicensed entity from the project. In the event 
Consultant, a Sub-consultant or Sub-contractor is required to be licensed or 
certified as a condition precedent to providing goods or services under this RFP, 
the revocation or loss of such license or certification may result in immediate 
termination of the Consultant’s contract effective as of the date on which the 
license or certification is no longer in effect; and  

 
1.5.4  All sub-consultants and sub-contractors must be approved by the City prior to 

performing. Consultant must receive written permission to add sub-consultants or 
sub-contractors not initially submitted with Proponent’s response. Sub-consultants 
and sub-contractors shall not sub-contract any portion of their work pursuant this 
RFP without the written consent of the City. Failure of the Consultant to obtain 
from the City prior approval of each sub-consultant or sub-contractor performing 
work on the project may result in suspension of work by that Sub-Contractor, 
removal of work performed by unapproved Sub-Contractor(s) and all permissible 
sanctions against the Consultant.  

 
2. SCOPE OF SERVICES  
 

The City is seeking RFP #17RFP071717-DRR, Professional Services For A 
Comprehensive Plan Update for the City of Stockbridge, Georgia as specified in this RFP 
and Appendix A, Scope of Services (SOS), attached hereto and incorporated herein by 
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reference.  
 
3. MINIUMUM REQUIREMENTS  
 

• Meet with the client staff as appropriate to program the anticipated schedule for 
the proposed planning process. The established deadline for the completion of 
the comprehensive plan is July 1, 2018 including the necessary review period 
for the Department of Community Affairs (DCA) and the Atlanta Regional 
Commission (ARC). 

• Work with Client’s staff to identify the availability of key dates and locations for 
meetings with the elected officials, staff, community stakeholders, and public 
workshops. 

• Preparation of the eleven plan elements described above. 

• Gather data and analysis to support the plan components and plan elements.  
This includes outside data as well as City resources. 

• Compliance with the H e n r y  County 2030 Unified Plan and Atlanta 
Regional Commission’s comprehensive PLAN 2040. 

• Facilitation of public meetings and participatory exercises (charrettes, visioning 
sessions, etc.) to help stakeholders and citizens set a vision for the City. (7-10 
public meetings). 

• Facilitation of meetings with elected officials. (2 or 3 presentation meetings) 
Review of existing zoning, development regulations and other ordinances to 
recommend revisions to make them consistent with the updated 
Comprehensive Plan. 

• Integrate any existing information on the eight required plan elements provided 
in previous Comprehensive Plans or other planning documents or studies into 
the Comprehensive Plan Update. 

• Preparation of the revised Comprehensive Plan in digital (.PDF and GIS 
format) and hard copy formats (5 copies of the Comprehensive Plan including 
color maps) of the final products adopted by resolution by the City Council. 

• Prepare public presentation materials: The consultant will prepare a 
PowerPoint presentation summarizing key provisions in the Comprehensive 
Plan Update for the purposes of providing information to citizens, stakeholders, 
and elected officials who will be attending hearings and considering adoption of 
the plan. Consultant shall provide one (1) digital and nine (9) hard copies of the 
presentation. 

• Prepare draft resolution: The Consultant shall prepare a draft resolution to the 
City Council for adoption of the Comprehensive Land Use Plan as required by 
law. 

• Upon completion of the eight Comprehensive Plan elements, those documents 
will be made available for public review on the City website and a public 
hearing will be scheduled and advertised per the legal requirements of the City. 
Two public hearings will be held to allow additional public input prior to 
adoption of the resolution for the Comprehensive Plan by the City’s governing 
body. 

• Regional Compliance Review. After the resolution is adopted by the City’s 
governing body, the consultant will submit the resolution and the 
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Comprehensive Plan to the Atlanta Regional Commission for their review. 
Should the ARC have questions, the consultant will work with the ARC to 
revise/reconcile any issues or compliance deficiencies. If requested by the 
ARC, the consultant will attend any regional review hearings that are 
scheduled. 

• Regional and State Submittal. Upon completion of the compliance review, the 
revised Comprehensive Plan will be submitted to the Georgia Department of 
Community Affairs. The consultant will work with the DCA to answer any 
questions and revise/reconcile any issues or def ic ienc ies . 

• After adoption of the Comprehensive Plan by the City, the consultant will 
provide digital and hard- copy of the originals (including all maps, charts, 
tables, etc.) for the City in addition to a limited number (to be determined) of 
printed and bound copies of the completed plan. 

 
 

*** BALANCE OF PAGE INTENTIONALLY LEFT BLANK *** 
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4. EVALUATION PROCESS 
 
The City desires to select the Consultant whose proposal is determined to be the most 
advantageous to the City considering the technical and price evaluation criteria listed below. 
All Proposals will be evaluated by an Evaluation Committee in accordance with the City’s 
Code of Ordinances and the criteria specified in this RFP as follows:  
 
PROPOSAL EVALUATION – SELECTION CRITERIA 
 
The following criteria will be used to evaluate the proposals submitted in response to this 
RFP: 
 

Relative 
Weight 

Evaluation Criteria Scoring Value 
Max. Points 

25% Understand and Approach to the City’s task 
 

25% 

20% Consultant’s Experience 
 

20% 

15% Qualifications of Consultant’s Staff 
 

15% 

20% Demonstrated Ability of the Consultant to 
perform  
 

20% 

20% Cost Proposal 
 

20% 

 
100% 

 
TOTAL EVALUATION POINTS 

 
100% 

 

 

 
4.1. Evaluation Procedure: 

 
The City of Stockbridge will review and evaluate proposals based on the following factors: 
 

a. Qualifications of the firm to perform the required services, the key personnel to be 
assigned to perform the services, and the results oriented track record of the firm. 

b. Prior experience of the firm in completing work of this nature. 
c. The firm’s understanding the City of Stockbridge’s professional service needs, the 

firm’s ability to meet those needs in a cost-effective manner, and the consultants 
proposed approach to meeting the City’s needs. 

d. The firm’s familiarity with City of Stockbridge and its capability to meet the City’s 
needs in a responsible and timely manner. 

e. The overall structure, content, and quality of the proposal. 
f. The cost of completing the project. 

 
The evaluation scoring system is outlined below. 
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a. Consultant’s understanding and approach to the City’s required tasks and 
needs as demonstrated in the Consultant’s response to the scope of 
services. (25 points) 

b. Consultant’s experience with similar projects comparable in type, size, and 
complexity. (20 points) 

c. Qualifications of the Consultant’s staff assigned to perform the work with this 
project. (15 points) 

d. Demonstrated ability of the Consultant to perform high quality work, to control costs, 
and meet project schedules.  (20 points) 

e. Cost to complete the project (20 points) 
 

5. PROPOSAL PREPARATION AND GUIDELINES  
 

5.1 PROPOSAL FORMAT  
 

PROPOSAL SUBMISSION AND EVALUATION 

 
5.2. Economy of Presentation:  

Proposals shall be prepared simply and economically, providing straight-forward, 
concise delineation of the Proposer's capabilities to satisfy the requirements of 
this RFP. Emphasis on each statement must be on completeness and clarity of 
content. To expedite the evaluation of proposals, it is essential that Offerors 
follow the format and instructions contained herein. 

 
5.3. Organization and Content of Proposals: RFP is limited to 20 pages (front side 

only) not including Appendix B Cost Proposal. RFP should be organized in the 
following manner: 

i. RFP Cover sheet including submitting firm name 
ii. Table of Contents 
iii. Tabbed Sections with the following headings 

 
a) Firm information 

1. Firm name, address, local branch office doing work, contact 
phone number and email, website, name of principals and time 
with the firm 

2. Organizational description and history of the firm 
 

b) Letter of Interest 
1. The firm’s background in working with City or County 

government in Comprehensive Planning and the nature of 
services provided 

2. Experience with DCA and ARC personnel and procedures 
3. Letter to be signed by a partner or principal of the firm 

 
c) Proposed Approach 

1. Identify approach by which the work will be performed 
2. Identify strategy to involve the public 
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3. Identify schedule to meet the City’s desired timeline 
 

d) Previous Project Experience 
1. Summarize three recent and relevant projects in the last five 

years including date of services, scope of services, personnel 
who worked on the project, and reference contact information 

2. Provide three (3) references for recent and relevant experience 
listed 
 

e) Qualifications of Project Personnel 
1. Provide a typical organizational chart of the project team that 

would be assigned to the project that would include, but not 
limited to, the following team members (1 page): 
 
a) Project Manager 
b) Lead Engineers 
c) Project Planner 
d) Other Key Personnel (surveyors, permits & environmental, 

design, etc.) 
 

2. Provide Resumes of personnel to be directly involved with the 
project including any licenses or accreditations 
 

f) Proposed contract fees shall be submitted containing a schedule of the 
estimated man-hours required and are to be broken down by type of 
personnel to be used for the proposed services. 

i. Breakdowns are to be shown separately for each item listed under 
“Scope of Work”. Overhead factors and other multipliers shall be 
identified. 

ii. The consultant shall be responsible for all required resources to 
include but not limited to computers, surveys, outside consultants, 
etc. 

iii. While cost will not be the sole determining factor, cost will be 
considered. 

iv. A list, with exact case name, number and court of all lawsuits in 
which the consultant or affiliated firm is, or has been involved in, 
over the last ten (10) years, as well as a list of all city clerk 
settlements or arbitrations in which the firm was involved during the 
same period. 

 
 

6. COST PROPOSAL FORMAT AND CONTENT 
 

The respondent with the lowest total cost will receive the full 20 points.  For 
respondents with the second, third, fourth, etc., their total costs will be divided into the 
lowest cost and multiplied by 20, the total points allowed for cost.    
 
The City has established the following formula to evaluate cost proposals for Request 
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for Proposals (RFP): 
 
Lowest cost submitted      
Each successive cost    X Points allocated for cost in RFP = Cost proposal score 

 
The City will determine responsibility based on the following criteria for the proposer(s) 
recommended by the Evaluation Committee: 

 

The Cost Proposal shall be provided in a separate sealed envelope. The Cost 
Proposal shall include current information and shall be arranged and include content 
as described below:  
 
Section 1 -Introduction The Proposer shall include an introduction which outlines the 
contents of the Cost Proposal.  
 
Section 2 - Completed Cost Proposal Forms  
The Proposer is required to complete all of the Cost Proposal Forms provided in the 
Attachment 2.    Cost will be calculated pursuant to Section 7 to be included. 
 

 

 

*** BALANCE OF PAGE INTENTIONALLY LEFT BLANK *** 
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ATTACHMENT A: W-9 

 



Form    W-9
(Rev. December 2014)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

Give Form to the  
requester. Do not 
send to the IRS.
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2.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification; check only one of the following seven boxes: 

Individual/sole proprietor or   
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) ▶  

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for 
the tax classification of the single-member owner. 

Other (see instructions) ▶ 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):
Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)
(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.)

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3.  I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3.

Sign 
Here

Signature of 
U.S. person ▶ Date ▶

General Instructions
Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following:

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information.

Cat. No. 10231X Form W-9 (Rev. 12-2014)
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Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester’s form if it is substantially 
similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners’ share of effectively connected taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income.

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States:

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a “saving clause.” Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items:

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions.

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article.

Example. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30, 
1984) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocol) and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a statement that includes the 
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called “backup withholding.”  Payments that may be subject to backup 
withholding include interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding.

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable interest 
and dividends only), or

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable interest and dividend accounts opened 
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more information.

Also see Special rules for partnerships above.

What is FATCA reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FATCA reporting code on page 3 and the Instructions for the 
Requester of Form W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal penalties.

Specific Instructions
Line 1
You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return.

If this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the Social Security Administration (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name.  

Note. ITIN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040/1040A/1040EZ you filed with your application.

b.  Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade, 
or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2.

d.  Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a “disregarded 
entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax return on 
which the income should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. If the 
direct owner of the entity is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, “Business name/disregarded entity name.” If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9.  This is the case even if the foreign person has a U.S. TIN. 
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Line 2
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2.

Line 3
Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box in line 3.

Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the “Limited Liability Company” 
box and enter “P” in the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the “Limited Liability Company” box and in the 
space provided enter “C” for C corporation or “S” for S corporation. If it is a   
single-member LLC that is a disregarded entity, do not check the “Limited Liability 
Company” box; instead check the first box in line 3 “Individual/sole proprietor or 
single-member LLC.”

Line 4, Exemptions
If you are exempt from backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you.

Exempt payee code.
•  Generally, individuals (including sole proprietors) are not exempt from backup 
withholding.

•  Except as provided below, corporations are exempt from backup withholding 
for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC.

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7—A futures commission merchant registered with the Commodity Futures 
Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the Investment 
Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over $5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or any 
similar indication) written or printed on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any individual 
retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or more 
established securities markets, as described in Regulations section         
1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial instruments 
(including notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) plan

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code and/or exempt payee code should be 
completed.

Line 5
Enter your address (number, street, and apartment or suite number). This is where 
the requester of this Form W-9 will mail your information returns.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number (ITIN). Enter it in the social security number box. If you do not 
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its 
owner (see Limited Liability Company (LLC) on this page), enter the owner’s SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the LLC 
is classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN 
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may also get this form by 
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM 
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write “Applied For” in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester.

Note. Entering “Applied For” means that you have already applied for a TIN or that 
you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use the 
appropriate Form W-8.
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Part II. Certification
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in Part I should sign 
(when required). In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier.

Signature requirements. Complete the certification as indicated in items 1 
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. “Other payments” include payments made in the course of the 
requester’s trade or business for rents, royalties, goods (other than bills for 
merchandise), medical and health care services (including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint             

account)
The actual owner of the account or, 
if combined funds, the first 
individual on the account1

3. Custodian account of a minor 
 (Uniform Gift to Minors Act)

The minor2

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law

The grantor-trustee1

The actual owner1

5. Sole proprietorship or disregarded 
entity owned by an individual

The owner3

6. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an 
individual

The owner

8. A valid trust, estate, or pension trust Legal entity4

9. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

10. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

11. Partnership or multi-member LLC The partnership
12. A broker or registered nominee The broker or nominee

13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)
(B))

The trust

1
 List first and circle the name of the person whose number you furnish. If only one person on a 
joint account has an SSN, that person’s number must be furnished.

2
 Circle the minor’s name and furnish the minor’s SSN.

3
 You must show your individual name and you may also enter your business or DBA name on 
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you 
have one), but the IRS encourages you to use your SSN.

4
 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the 
personal representative or trustee unless the legal entity itself is not designated in the account 
title.) Also see  Special rules for partnerships on page 2.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft
Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter.

If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039.

For more information, see Publication 4535, Identity Theft Prevention and Victim 
Assistance.

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (TAS) 
assistance. You can reach TAS by calling the TAS toll-free case intake line at 
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this 
message to phishing@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration 
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheft or 
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons (including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the form to 
file information returns with the IRS, reporting the above information. Routine uses 
of this information include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws. The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information.
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ATTACHMENT B: 
INSURANCE AND RISK MANAGEMENT PROVISIONS 

 
It is The City of Stockbridge Government’s practice to obtain Certificates of Insurance from 
our Contractors and Vendors. Insurance must be written by a licensed agent in a company 
licensed to write insurance in the State of Georgia, with an A.M. Best rating of at least A- VI, 
subject to final approval by The City of Stockbridge Government. Respondents shall submit 
with the proposal evidence of insurability satisfactory to The City of Stockbridge Government 
as to form and content. Either of the following forms of evidence is acceptable:  
 

• A letter from an insurance carrier stating that upon your firm/company being 
the successful Respondent that a Certificate of Insurance shall be issued in 
compliance with the Insurance and Risk Management Provisions outlined 
below.  

• A Certificate of Insurance complying with the Insurance and Risk Management 
Provisions outlined below (Request for Proposal number and Scope of 
Services must appear on the Certificate of Insurance).  

• A combination of specific policies written with an umbrella policy covering 
liabilities in excess of the required limits is acceptable to achieve the applicable 
insurance coverage levels. 

 
Upon award, the Contractor must maintain at their expense, insurance with policy limits 
equal to or greater than the limits described below. Proof of insurance must be provided to 
The City of Stockbridge Government prior to the start of any activities/services as described 
in the bid document(s). Any and all Insurance Coverage(s) and Bonds required under the 
terms and conditions of the contract shall be maintained during the entire length of the 
contract, including any extensions or renewals thereto, and until all work has been completed 
to the satisfaction of The City of Stockbridge Government. 
 
Accordingly the Respondent shall provide a certificate evidencing the following: 
 
 
1. WORKERS COMPENSATION/EMPLOYER’S LIABILITY INSURANCE – STATUTORY 

(In compliance with the Georgia Workers Compensation Acts and any other State 
or Federal Acts or Provisions in which jurisdiction may be granted)    

 
Employer’s Liability Insurance BY ACCIDENT    EACH ACCIDENT    $100,000 
Employer’s Liability Insurance BY DISEASE        POLICY LIMIT          $500,000 
Employer’s Liability Insurance BY DISEASE        EACH EMPLOYEE   $100,000 
 

2. COMMERCIAL GENERAL LIABILITY INSURANCE (Including contractual Liability 
Insurance) 
 
Bodily Injury and Property Damage Liability Each Occurrence    $1,000,000 
(Other than Products/Completed Operations) General Aggregate      $1,000,000 
 
Products\Completed Operation       Aggregate Limit $1,000,000 
Personal and Advertising Injury     Limits  $1,000,000 
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Fire Damage   Limits                          $100,000 
 
 

3. BUSINESS AUTOMOBILE LIABILITY INSURANCE 
Combined Single Limits Each Occurrence                   $1,000,000 
(Including operation of non-owned, owned, and hired automobiles). 

 
4.   UMBRELLA LIABILITY  Each Occurrence                   $1,000,000 

(In excess of above noted coverages) 
 

5. PROFESSIONAL LIABILITY            Per Claim/Aggregate             $1,000,000/$1,000,000 
**Extended Reporting Period 3-5 Years** 

 
Certificates of Insurance 

 
Certificates shall state that the policy or policies shall not expire, be cancelled or altered 
without at least thirty (30) days prior written notice to The City of Stockbridge Government. 
Policies and Certificates of Insurance are to list The City of Stockbridge Government as an 
Additional Insured (except for Workers’ Compensation and Professional Liability) and shall 
conform to all terms and conditions (including coverage of the indemnification and hold 
harmless agreement) contained in the Insurance and Risk Management Provisions. The 
General Liability Additional Insured language should apply to on-going and completed-
operations, using ISO form CG 2010 (11/85 version) or equivalent. 
 
The Contractor agrees to name the Owner and all other parties required of the 
Contractor/Vendor shall be included as additional insureds on the CGL, using ISO Additional 
Insured Endorsement forms CG 2010 11/85 or its equivalent coverage to the additional 
insureds.  This insurance for the additional insureds shall be as broad as the coverage 
provided for the named insured Contractor.  It shall apply as Primary Insurance before any 
other insurance or self-insurance, including any deductible, non-contributory, and Waiver of 
Subrogation provided to the Additional Insureds. 
 
Additional Insured under the General Liability, Auto Liability, Umbrella Policies (with 
exception of Workers Compensation and Professional Liability), with no Cross Suits 
exclusion. 
 
If The City of Stockbridge Government shall so request, the Respondent, Contractor must 
furnish the City for its inspection and approval such policies of insurance with all 
endorsements, or confirmed specimens thereof certified by the insurance company to be true 
and correct copies.  
 
Such certificates and notices must identify the “Certificate Holder” as follows: 
 

  City of Stockbridge Government – Finance Department 
  Purchasing Division 
  4640 N. Henry Boulevard 
  Stockbridge, Georgia 30281  
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Certificates must list Project Name (where applicable). 
  

Important: 
 
It is understood that Insurance in no way Limits the Liability of the Contractor/Vendor. 

 
USE OF PREMISES 

 
Contractor shall confine its apparatus, the storage of materials and the operations of its 
workers to limits/requirements indicated by law, ordinance, permits and any restrictions of 
The City of Stockbridge Government and shall not unreasonably encumber the premises 
with its materials. 

PROTECTION OF PROPERTY 
 
Contractor will adequately protect its own work from damage, will protect The City of 
Stockbridge Government’s property from damage or loss and will take all necessary 
precautions during the progress of the work to protect all persons and the property of others 
from damage or loss.  
 
Contractor shall take all necessary precautions for the safety of employees of the work and 
shall comply with all applicable provisions of the Federal, State and local safety laws and 
building codes to prevent accidents or injury to persons on, about, or adjacent to the 
premises where work is being performed.  
 
Contractor shall erect and properly maintain at all times as required by the conditions and 
progress of the work, all necessary safeguards for the protection of its employees, The City 
of Stockbridge Government employees and the public and shall post all applicable signage 
and other warning devices to protect against potential hazards for the work being performed. 

 
INDEMNIFICATION AND HOLD HARMLESS AGREEMENT 

 
To the fullest extent of the Law, Contractor hereby agrees to release, indemnify, defend and 
hold harmless Stockbridge City, its Commissioners, officers, employees, Sub-Contractors, 
successors, assigns and agents, from and against any and all losses (including death), 
claims, damages, liabilities, costs and expenses (including but not limited to all actions, 
proceedings, or investigations in respect thereof and any costs of judgments, settlements, 
court costs, attorney’s fees or expenses, regardless of the outcome of any such action, 
proceeding, or investigation), caused by, relating to, based upon or arising out of any act or 
omission by Contractor, its directors, officers, employees, Sub-Contractors, successors, 
assigns or agents, or otherwise in connection (directly or indirectly) with its acceptance, or 
the performance, or nonperformance, of its obligations under these agreements.   Such 
obligations shall not be construed to negate, abridge or otherwise reduce any other rights or 
obligations of indemnity which would otherwise exist as to any party or person as set forth in 
this paragraph.  
 
Contractor further agrees to protect, defend, indemnify and hold harmless Stockbridge City, 
its Commissioners, officers, employees, Sub-Contractors, successors, assigns and agents 
from and against any and all claims or liability for compensation under the Worker’s 
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Compensation Act, Disability Benefits Act, or any other employee benefits act arising out of 
injuries sustained by any employees of Contractor.  These indemnities shall not be limited by 
reason of the listing of any insurance coverage. 

 
CONTRACTOR ACKNOWLEDGES HAVING READ, UNDERSTANDING, AND AGREEING 
TO COMPLY WITH THIS INDEMNIFICATION AND HOLD HARMLESS AGREEMENT, AND 
THE REPRESENTATIVE OF THE CONTRACTOR IDENTIFIED BELOW IS AUTHORIZED 
TO SIGN CONTRACTS ON BEHALF OF THE RESPONDING CONTRACTOR. 
 
COMPANY:________________________________ SIGNATURE:___________________________ 
 
NAME:_______________________________  TITLE:___________________  DATE:____________ 
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ATTACHMENT C: REQUIRED SUBMITTALS 

 

IMPORTANT NOTICE – PLEASE READ CAREFULLY!! 
 
 

ALL bids MUST be received at the City of Stockbridge Finance Department – Purchasing 
Division. 

 
 

REQUIRED CERTIFICATIONS/ATTACHMENTS 
 

To be deemed responsive to this RFP, Proposers must provide the information 
requested and, where applicable, complete in detail all Proposal Forms. The 
appropriate individual(s) authorized to commit the Proposer to the Project must sign 
the Proposal Forms. As appropriate, Proposers shall reproduce each Proposal Form 
and complete the appropriate portions of the forms provided in this section. 

 
Form 1:  Non-Collusion Bidding Certificate;  

Form 2:  Non-Collusion Affidavit of Sub-Contractor;  

Form 3:  Certificate Regarding Debarment, Suspension, and Other Responsibility 

Matters; Primary Covered Transactions; 

Form 4:  Ineligibility Certificate; 

Form 5:  Certification of a Drug-Free Workplace; 

Form 6:  Conflict of Interest & Prohibition Against Contingent Fees Certification; 

Form 7:  Affidavit Verifying Status for City Public Benefit Application 

Form 8:  Certification Regarding Lobbying; 

Form 9:  Proposal Submittal Letter; 

Form 10: Georgia Security and Immigration Contractor Affidavit/Agreement;        

Form 11: Georgia Security and Immigration Sub-Contractor Affidavit; 

Form 12: Reference and Release Form 

Form 13: Acknowledgement of Insurance Requirements 
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FORM 1 

 
NON-COLLUSION BIDDING CERTIFICATE 

 

This Form Must Be Signed and Return with Bid or Bid will be deemed Non-responsive. 
 
 
By submission of this certificate, each Proposer and each person signing on behalf of any 
Proposer certifies under penalty of perjury, that to the best of its knowledge and belief: 

 
1.   The cost or prices to be negotiated shall have been arrived at independently without 

collusion, consultation, communication or agreement, for any purpose of restricting 
competition as to any matter relating to such costs or prices with any other Proposer or 
with any competitor. 

 
2.   Unless otherwise required by law, the cost or prices to be negotiated have not been 

knowingly disclosed by the firm prior to the opening of price negotiations, directly or 
indirectly to any other Proposer or to any competitor; and, 

 
3.   No attempt has been made or will be made by the Proposer to induce any person, 

partnership or corporation to submit or not submit a Statement of Qualifications for the 
purpose of restricting competition. 

 
 
 

Signature of Authorized Agent 

 
 

Name/Title of Authorized Agent 

 

Date 
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FORM 2 
 
NON-COLLUSION AFFIDAVIT OF SUB-CONTRACTOR  
 
State of ____________________ County of _____________________________________, 
being first duly sworn, deposes and says that:  
 
(1) He/She is____________________________________ (owner, partner officer, 
representative, or agent) of ___________________________, the sub-contractor that has 
submitted the attached RFP;  
 
(2) He is fully informed respecting the preparation and contents of the attached RFP and of 
all pertinent circumstances respecting such RFP;  
 
(3) Such RFP is genuine and is not a collusive or sham RFP;  
 
(4) Neither the said sub-contractor nor any of its officers, partners, owners, agents, 
representatives, employees or parties in interest, including this affidavit, has in any way 
colluded, conspired, connived or agreed, directly or indirectly with any other Vendor, firm or 
person to submit a collusive or sham RFP in connection with the Contract for which the 
attached RFP has been submitted or refrain from proposing in connection with such 
Contract, or has in any manner, directly or indirectly, sought by agreement or collusion or 
communication or conference with any other Vendor, firm or person to fix the price or prices 
in the attached RFP or of any other Vendor, or to fix any overhead, profit or cost element of 
the proposing price or the proposing price of any other Vendor, or to secure through any 
collusion, conspiracy, connivance or unlawful agreement any advantage against City of 
Stockbridge or any person interested in the proposed Contract; and  
 
(5) The price or prices quoted in the attached RFP are fair and proper and are not tainted by 
any collusion, conspiracy, connivance or unlawful agreement on the part of the sub-
contractor or any of its agents, representatives, owners, employees, or parties in interest, 
including this affidavit.  
__________________________________________________  
(Signed)  
__________________________________________________  
(Title)  
 
Subscribed and Sworn to before me this ___________ day of _____________, 20 ___.  
 
Name ____________________________________________________________________  
 
Title ______________________________________________________________________  
 
My commission expires (Date)
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FORM 3 
 
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER 
RESPONSIBILITY MATTERS; PRIMARY COVERED TRANSACTIONS 
 

This Form Must Be Signed and Return with Bid or Bid will be deemed Non-responsive. 
 

The Proposer, 
that it and its principals: 
 

, certifies to the best of its knowledge and 
belief,

1.   Are  not  presently  debarred,  suspended,  proposed  for  debarment,  declared  
ineligible,  or voluntarily excluded from covered transactions by any Federal, State, or local 
department or agency; 
 
2.   Have not within a three-year period preceding this Proposal been convicted of or had 
a civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or 
local) transaction or Contract under a public transaction; violation of Federal or State antitrust 
statues or commission of embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements, or receiving stolen property; 
 
 
3.   Are not presently indicted for or otherwise criminally or civilly charged by a 
governmental entity (Federal, State, or local) with the commission of any of the offenses 
enumerated in paragraph (2) of this certification; and 
 
4.   Have not within a three-year period preceding this application/Proposal had one or more 
public transactions (Federal, State, or local) terminated for cause or default. 
 
Where the Contractor  is  unable  to  certify to  any of  the  statements  in  this  certification,  
such participant shall attach an explanation to this Proposal. 
 

The Contractor,                                                           , certifies or affirms the truthfulness 
and accuracy of the contents of the statements submitted on or with this Certification and 
understands that the provisions of 31 U.S.C. Sections 3801 Et Seq., are applicable thereto. 
 
 
 
 

Signature of Authorized Agent 

 
 

Name/Title of Authorized Agent 

 

Date 
 
 

Witness 
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FORM 4 

 

INELIGIBILITY CERTIFICATE 

 

This Form Must Be Signed and Return with Bid or Bid will be deemed Non-responsive. 

 
 
I hereby certify that I am a principal and duly authorized agent of 
_____________________________,   and it is also whose address is 
________________________________________________________, certifies that the 

Contractor, nor any of its Sub-Contractors to be used in performing this Contract, are listed 

on the list of Ineligible Contractors maintained by the Comptroller General of the United 
States. 
 
 
 
 

Signature of Authorized Agent 

 
 

Name/Title of Authorized Agent 

 

 

Date 
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FORM 5 

 
CERTIFICATION OF DRUG-FREE WORKPLACE 

 

This Form Must Be Signed and Return with Bid or Bid will be deemed Non-responsive. 

 
I hereby certify that I am a principal and duly authorized agent of 
_________________________________, and it is also whose address is 
_______________________________________________, certifies that: 
 

1.   The provisions of Section 50-24-1 through 50-24-6 of the Official Code of Georgia 
Annotated, relating to the “Drug-Free Workplace Act” have been complied in full; and 
 
2.   A drug-free workplace will be provided for the consultant’s employees during the 
performance of the Contract; and 
 
3.   Each Sub-Contractor hired by the consultant shall be required to ensure that the Sub-
Contractor’s employees are provided a drug-free workplace.   The Consultant shall secure 
from that Sub-Contractor the following written certification:  “As part of the Sub-Contracting 
agreement with the Consultant, certifies to the Consultant that a drug-free workplace will be 
provided for the Sub-Contractor’s employees during the performance of this Contract 
pursuant to paragraph (7) of subsection (b) of the Official Code of Georgia Annotated 
Section 50-24-3”; and 
 
4.   It  is  certified  that  the  undersigned  will  not  engage  in  the  unlawful  
manufacture,  sale, distribution, dispensation, possession, or use of a controlled substance 
or marijuana during the performance of the Contract. 
 

 
 
 

Signature of Authorized Agent 

 
 

Name/Title of Authorized Agent 

 

 

Date 
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FORM 6 

 

CITY OF STOCKBRIDGE CONFLICT OF INTEREST AND PROHIBITION AGAINST 
CONTINGENT FEES CERTIFICATION 

 

This Form Must Be Signed and Return with Bid or Bid will be Deemed Non-responsive. 
 
I hereby certify that I am a principal and duly authorized agent of 
______________________________, and, it is also whose address is 
____________________________________________________, certifies that to the best 

of its knowledge there are no circumstances which shall cause a Conflict of Interest in 
performing services for City of Stockbridge. 
 
 
 

Signature of Authorized Agent 

 
 

Name/Title of Authorized Agent 

 

 

Date 
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FORM 7 

 

AFFIDAVIT VERIFYING STATUS FOR CITY PUBLIC BENEFIT APPLICATION 

 

By executing this affidavit under oath, as an applicant for the City of Stockbridge, Georgia 
Business License or Occupational Tax Certificate, Alcohol License, execution of contract or 
other public benefit as referenced in O.C.G.A. Section 50-36-1, I am stating the following 
with respect to my application for a City of Stockbridge license/permit and/or contract for: 

 

__________________________________ 

Name of Applicant 

 

1) _____________  I am a United States citizen 

 

OR 

 

2) _____________ I am a legal permanent resident 18 years of age or older or I am an 
otherwise qualified alien or non-immigrant under the Federal Immigration and 
Nationality Act 18 years of age or older and lawfully present in the United States.* 
 

In making the above representation under oath, I understand that any person who knowingly 
and willfully makes a false, fictitious, or fraudulent statement or representation in an affidavit 
shall be guilty of a violation of O.C.G.A. Code Section 16-10-20. 

 

Signature of Applicant:  ________________________       Date:  _____________________ 

 

Printed Name:  _________________________________________ 

 

*Alien Registration number for non-citizens:  
_____________________________________________________ 

 

**PLEASE INCLUDE A COPY OF YOUR PERMANENT RESIDENT CARD, EMPLOYMENT 
AUTHORIZATION, GREEN CARD, OR PASSPORT WITH A OCPY OF YOUR DRIVER’S 
LICENSE IF YOU ARE A LEGAL PERMANENT RESIDENT. 

 

Subscribed and Sworn Before Me on this the _____ Day of __________, 2016. 

 

Notary Public:  ________________________________ 

 

My Commission Expires: ________________________ 

 
*Note:  O.C.G.A. Section 50-36-1 (e)(2) requires that aliens under the Federal Immigration and Nationality Act, Title 8 U.S.C., as amended, 
provide their alien registration number.  Because legal permanent residents are included in the federal definition of “alien”, legal permanent 
residents must also provide their alien registration number.  Qualified aliens that do not have an alien registration number may supply 
another identifying number below: 
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FORM 8 

 

CERTIFICATION REGARDING LOBBYING 

 

This Form Must Be Signed and Return with Bid or Bid will be Deemed Non-responsive. 
 
 
The undersigned certifies, to the best of his or her knowledge and 
belief, that: 
 
1.   No appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee 
of a Local, State or Federal agency, in connection with the awarding of any contract, the 
entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any contract, grant, loan, or cooperative agreement. 
 
2.  The undersigned shall require that the language of this certification be included in the 
award documentations for sub-awards at all tiers (including Sub-Contracts, sub-grants, and 
contracts under grants, loans, and cooperative agreements) and that all sub-recipients shall 
certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when 
this transaction was made or entered into.  Submission of this certification is a prerequisite 
for making or entering into this transaction imposed by 31, U.S.C 1352 (as amended by the 
Lobbying Disclosure Act of 1995).  Any person who fails to file the required certification shall 
be subject to a civil penalty of not less than $10,000, and not more than $100,000 for each 
such failure.  [Note:  Pursuant to 31 U.S.C. 1352(c)(1)-(2)(A), any person who makes a 
prohibited expenditure or fails to file or amend a required certification or disclosure form 
shall be subject to a civil penalty of not less than $10,000, and not more than $100,000 for 
each such expenditure or failure.] 
 

The 
Contractor, 

, certifies or affirms the truthfulness and accuracy of each 
statement of

its certification and disclosure, if any.  In addition, the Contractor understands and agrees 
that the provisions of 31 U.S.C. 3801, et seq., apply to this certification and disclosure, if 
any. 
 
Signature of Contractor’s Authorized Agent:   _________ 

 

Name and Title of Contractor Authorized Agent:   __________ 

 

Date:    Telephone #:   __________ 

 

Firm or Company Name:   ____________________________________________________ 

 

Address:   _______________________________________________________________
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FORM 9 

 
PROPOSAL SUBMITTAL LETTER 

 

This Form Must Be Signed and Return with Bid or Bid will be Deemed Non-responsive. 

 

The undersigned, ______________________________________, hereby submits its 
bid proposal to furnish all labor, materials, equipment, delivered by the undersigned, to 
the City of Stockbridge, Georgia. 

 

The undersigned acknowledges and agrees that the Proposal submitted by the 
undersigned shall be binding upon the undersigned and that if City of Stockbridge, 
Georgia, awards the Contract to the undersigned, the Proposal made by the 
undersigned and delivered to City of Stockbridge, Georgia  herewith,  together  with  
such  award,  will  constitute  a  legal,  valid  and  binding Contract between the 
undersigned and City of Stockbridge, Georgia. The Contract created pursuant to the 
previous sentence shall incorporated the terms and conditions of the bid including, but 
not limited to, the bid Scope of Work, Solicitation instructions and Conditions, the 
Contract Provisions and the Contractor’s Cost Proposal, all as described in the bid. 
 
IN WITNESS WHEREOF, the undersigned has duly executed and delivered this 
Proposal Submittal Letter this                            ______day of ______________, 2016 
 
______________________________ 

By 
 
______________________________ 

Title 
 
Sworn to and subscribed before me the  ______ day 
of______________________, 2016. 
 
Notary Public 
 
______________________________ 
My Commission Expires: 
 
 
______________________________ 
Date 
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STATE OF GEORGIA          
 
CITY OF STOCKBRIDGE 
 

FORM 10: GEORGIA SECURITY AND IMMIGRATION CONTRACTOR AFFIDAVIT AND 
AGREEMENT 

 

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. 13-
10-91, stating affirmatively that the individual, firm or corporation which is engaged in the 
physical performance of services1 under a contract with [insert name of prime contractor] 
_______________________________________________ on behalf of The City of 
Stockbridge Government has registered with and is participating in a federal work 
authorization program*,2 in accordance with the applicability provisions and deadlines 
established in O.C.G.A. 13-10-91. 
 

The undersigned further agrees that, should it employ or contract with any Sub-Contractor(s) in 
connection with the physical performance of services to this contract with The City of 
Stockbridge Government, contractor will secure from such Sub-Contractor(s) similar 
verification of compliance with O.C.G.A. 13-10-91 on the Sub-Contractor Affidavit provided in 
Rule 300-10-01-.08 or a substantially similar form.  Contractor further agrees to maintain 
records of such compliance and provide a copy of each such verification to The City of 
Stockbridge Government at the time the Sub-Contractor(s) is retained to perform such 
service. 
 
______________________________________________ 
EEV/Basic Pilot Program* User Identification Number 
 
______________________________________________ 
BY: Authorized Officer of Agent 
       (Insert Contractor Name) 
______________________________________________ 
Title of Authorized Officer or Agent of Contractor 
 
______________________________________________ 
Printed Name of Authorized Officer or Agent 
 
Sworn to and subscribed before me this ______ day of _________________, 20__. 
   
Notary Public: ________________________________________ 
County: _____________________________________________    

Commission Expires: __________________________________ 

                                                 
1O.C.G.A.§ 13-10-90(4), as amended by Senate Bill 160, provides that “physical performance of services” means any performance of labor or 
services for a public employer (e.g., Stockbridge City) using a bidding process (e.g., ITB, RFQ, RFP, etc.) or contract wherein the labor or 

services exceed $2,499.99, except for those individuals licensed pursuant to title 26 or Title 43 or by the State Bar of Georgia and is in good 

standing when such contract is  for service to be rendered by such individual. 
 
2*[Any of the electronic verification of work authorization programs operated by the United States Department of Homeland Security or any 

equivalent federal work authorization program operated by the United States Department of Homeland Security to verify information of newly 
hired employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-603]. 
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STATE OF GEORGIA          
 
CITY OF STOCKBRIDGE 
 
 

FORM 11: GEORGIA SECURITY AND IMMIGRATION SUB-CONTRACTOR AFFIDAVIT 
 

By executing this affidavit, the undersigned Sub-Contractor verifies its compliance with 
O.C.G.A. 13-10-91, stating affirmatively that the individual, firm or corporation which is 
engaged in the physical performance of services3 under a contract with [insert name of 
prime contractor] _______________________________________________behalf of 
The City of Stockbridge Government has registered with and is participating in a 
federal work authorization program*,4 in accordance with the applicability provisions and 
deadlines established in O.C.G.A. 13-10-91. 
 
______________________________________________ 
EEV/Basic Pilot Program* User Identification Number 
 
______________________________________________ 
BY: Authorized Officer of Agent 
       (Insert Sub-Contractor Name) 
   
______________________________________________ 
Title of Authorized Officer or Agent of Sub-Contractor 
 
______________________________________________ 
Printed Name of Authorized Officer or Agent 
 
 
Sworn to and subscribed before me this ______ day of _________________, 20__. 
  
  
Notary Public: ________________________________ 
 
County: _____________________________________    
 
Commission Expires: __________________________ 

                                                 
3O.C.G.A.§ 13-10-90(4), as amended by Senate Bill 160, provides that “physical performance of services” means any performance of labor or 
services for a public employer (e.g., Stockbridge City) using a bidding process (e.g., ITB, RFQ, RFP, etc.) or contract wherein the labor or 

services exceed $2,499.99, except for those individuals licensed pursuant to title 26 or Title 43 or by the State Bar of Georgia and is in good 

standing when such contract is  for service to be rendered by such individual. 
 
4*[Any of the electronic verification of work authorization programs operated by the United States Department of Homeland Security or any 

equivalent federal work authorization program operated by the United States Department of Homeland Security to verify information of newly 
hired employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-603]. 
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FORM 12 
 

REFERENCE AND RELEASE FORM 
 

List at least five (5) references for the Prime proponent and each proposed 
subcontractor using a separate Reference and Release Form for each. Provide the 
information requested in the form below for the contact person who will verify the 
Proponent’s experience and ability to perform the type of services listed in the RFP. 
 

CONTRACTOR NAME:           
ADDRESS:             
PROJECT TITLE & PROJECT NUMBER:  __________________________________________  
PHONE:     EMAIL:       
CONTACT PERSON:            
WORK TO BE PERFORMED:          
DOLLAR VALUE OF WORK: $   PERCENTAGE OF WORK:   ___ % 
 

CONTRACTOR NAME:           
ADDRESS:             
PROJECT TITLE & PROJECT NUMBER:  __________________________________________  
PHONE:     EMAIL:       
CONTACT PERSON:            
WORK TO BE PERFORMED:          
DOLLAR VALUE OF WORK: $   PERCENTAGE OF WORK:   ___ % 
 

CONTRACTOR NAME:           
ADDRESS:             
PROJECT TITLE & PROJECT NUMBER:  __________________________________________  
PHONE:     EMAIL:       
CONTACT PERSON:            
WORK TO BE PERFORMED:          
DOLLAR VALUE OF WORK: $   PERCENTAGE OF WORK:   ___ % 
 

CONTRACTOR NAME:           
ADDRESS:             
PROJECT TITLE & PROJECT NUMBER:  __________________________________________  
PHONE:     EMAIL:       
CONTACT PERSON:            
WORK TO BE PERFORMED:          
DOLLAR VALUE OF WORK: $   PERCENTAGE OF WORK:   ___ % 

 

CONTRACTOR NAME:           
ADDRESS:             
PROJECT TITLE & PROJECT NUMBER:  __________________________________________  
PHONE:     EMAIL:       
CONTACT PERSON:            
WORK TO BE PERFORMED:          
DOLLAR VALUE OF WORK: $   PERCENTAGE OF WORK:   ___ % 
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 APPENDIX A 

SCOPE OF SERVICE 
 
The City of Stockbridge is seeking the professional services of a qualified Consultant 
to develop a major update to the existing 2030 Comprehensive Plan. The major update 
to the Comprehensive Plan is required to meet DCA’s Advanced Planning 
requirements, gather required data, inventory existing conditions, develop goals and 
objectives and forecast projections. The result will be a Comprehensive Plan that is 
inclusive of annexation areas, reevaluation of the areas within the existing 
Comprehensive Plan, inclusive of 2010 Census data, and consistent with the 
recommendations of the ARC 2040 plan. 
 

The following responsibilities are anticipated to be part of the consultant's scope of 
work: 
 

• Meet with the client staff as appropriate to program the anticipated 
schedule for the proposed planning process. The established deadline for 
the completion of the comprehensive plan is July 1, 2018 including the 
necessary review period for the Department of Community Affairs (DCA) 
and the Atlanta Regional Commission (ARC). 

• Work with Client’s staff to identify the availability of key dates and 
locations for meetings with the elected officials, staff, community 
stakeholders, and public workshops. 

• Preparation of the eleven plan elements described above. 

• Gather data and analysis to support the plan components and plan 
elements.  This includes outside data as well as City resources. 

• Compliance with the H e n r y  County 2030 Unified Plan and Atlanta 
Regional Commission’s comprehensive PLAN 2040. 

• Facilitation of public meetings and participatory exercises (charrettes, 
visioning sessions, etc.) to help stakeholders and citizens set a vision for 
the City. (7-10 public meetings). 

• Facilitation of meetings with elected officials. (2 or 3 presentation 
meetings) Review of existing zoning, development regulations and other 
ordinances to recommend revisions to make them consistent with the 
updated Comprehensive Plan. 

• Integrate any existing information on the eight required plan elements 
provided in previous Comprehensive Plans or other planning documents 
or studies into the Comprehensive Plan Update. 

• Preparation of the revised Comprehensive Plan in digital (.PDF and GIS 
format) and hard copy formats (5 copies of the Comprehensive Plan 
including color maps) of the final products adopted by resolution by the 
City Council. 
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• Prepare public presentation materials: The consultant will prepare a 
PowerPoint presentation summarizing key provisions in the 
Comprehensive Plan Update for the purposes of providing information to 
citizens, stakeholders, and elected officials who will be attending hearings 
and considering adoption of the plan. Consultant shall provide one (1) 
digital and nine (9) hard copies of the presentation. 

• Prepare draft resolution: The Consultant shall prepare a draft resolution to 
the City Council for adoption of the Comprehensive Land Use Plan as 
required by law. 

• Upon completion of the eight Comprehensive Plan elements, those 
documents will be made available for public review on the City website 
and a public hearing will be scheduled and advertised per the legal 
requirements of the City. Two public hearings will be held to allow 
additional public input prior to adoption of the resolution for the 
Comprehensive Plan by the City’s governing body. 

• Regional Compliance Review. After the resolution is adopted by the City’s 
governing body, the consultant will submit the resolution and the 
Comprehensive Plan to the Atlanta Regional Commission for their review. 
Should the ARC have questions, the consultant will work with the ARC to 
revise/reconcile any issues or compliance deficiencies. If requested by the 
ARC, the consultant will attend any regional review hearings that are 
scheduled. 

• Regional and State Submittal. Upon completion of the compliance review, 
the revised Comprehensive Plan will be submitted to the Georgia 
Department of Community Affairs. The consultant will work with the DCA 
to answer any questions and revise/reconcile any issues or 
def ic ienc ies . 

• After adoption of the Comprehensive Plan by the City, the consultant will 
provide digital and hard- copy of the originals (including all maps, charts, 
tables, etc.) for the City in addition to a limited number (to be determined) 
of printed and bound copies of the completed plan. 

 
2.0 PROJECT RESPONSIBILITIES 

 
The City of Stockbridge is seeking the professional services of a qualified 
Consultant to develop a major update to the existing 2030 
Comprehensive Plan. The major update to the Comprehensive Plan is 
required to meet DCA’s Advanced Planning requirements, gather 
required data, inventory existing conditions, develop goals and objectives 
and forecast projections. The result will be a Comprehensive Plan that is 
inclusive of annexation areas, reevaluation of the areas within the 
existing Comprehensive Plan, inclusive of 2010 Census data, and 
consistent with the recommendations of the ARC 2040 plan. 
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The following responsibilities are anticipated to be part of the consultant's scope 
of work: 
 

• Meet with the client staff as appropriate to program the anticipated 
schedule for the proposed planning process. The established deadline for 
the completion of the comprehensive plan is July 1, 2018 including the 
necessary review period for the Department of Community Affairs (DCA) 
and the Atlanta Regional Commission (ARC). 

• Work with Client’s staff to identify the availability of key dates and 
locations for meetings with the elected officials, staff, community 
stakeholders, and public workshops. 

• Preparation of the eleven plan elements described above. 

• Gather data and analysis to support the plan components and plan 
elements.  This includes outside data as well as City resources. 

• Compliance with the H e n r y  County 2030 Unified Plan and Atlanta 
Regional Commission’s comprehensive PLAN 2040. 

• Facilitation of public meetings and participatory exercises (charrettes, 
visioning sessions, etc.) to help stakeholders and citizens set a vision for 
the City. (7-10 public meetings). 

• Facilitation of meetings with elected officials. (2 or 3 presentation 
meetings) Review of existing zoning, development regulations and other 
ordinances to recommend revisions to make them consistent with the 
updated Comprehensive Plan. 

• Integrate any existing information on the eight required plan elements 
provided in previous Comprehensive Plans or other planning documents 
or studies into the Comprehensive Plan Update. 

• Preparation of the revised Comprehensive Plan in digital (.PDF and GIS 
format) and hard copy formats (5 copies of the Comprehensive Plan 
including color maps) of the final products adopted by resolution by the 
City Council. 

• Prepare public presentation materials: The consultant will prepare a 
PowerPoint presentation summarizing key provisions in the 
Comprehensive Plan Update for the purposes of providing information to 
citizens, stakeholders, and elected officials who will be attending hearings 
and considering adoption of the plan. Consultant shall provide one (1) 
digital and nine (9) hard copies of the presentation. 

• Prepare draft resolution: The Consultant shall prepare a draft resolution to 
the City Council for adoption of the Comprehensive Land Use Plan as 
required by law. 

• Upon completion of the eight (8) Comprehensive Plan elements, those 
documents will be made available for public review on the City website 
and a public hearing will be scheduled and advertised per the legal 
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requirements of the City. Two (2) public hearings will be held to allow 
additional public input prior to adoption of the resolution for the 
Comprehensive Plan by the City’s governing body. 

• Regional Compliance Review. After the resolution is adopted by the City’s 
governing body, the consultant will submit the resolution and the 
Comprehensive Plan to the Atlanta Regional Commission for their review. 
Should the ARC have questions, the consultant will work with the ARC to 
revise/reconcile any issues or compliance deficiencies. If requested by the 
ARC, the consultant will attend any regional review hearings that are 
scheduled. 

• Regional and State Submittal. Upon completion of the compliance review, 
the revised Comprehensive Plan will be submitted to the Georgia 
Department of Community Affairs. The consultant will work with the DCA 
to answer any questions and revise/reconcile any issues or 
def ic ienc ies .  

• After adoption of the Comprehensive Plan by the City, the consultant will 
provide digital and hard- copy of the originals (including all maps, charts, 
tables, etc.) for the City in addition to a limited number (to be determined) 
of printed and bound copies of the completed plan. 

 

SCOPE OF SERVICES 
 

The City of Stockbridge is seeking the proposals from qualified consultants for the 
purposes of developing an update to the existing 2030 Comprehensive Plan. The 
product of this work must satisfy in all respects current requirements outlined in 
Chapter 110-12-1 of the Department of Community Affairs Minimum Standards and 
Procedures for Local Comprehensive Planning. The result will be a Comprehensive 
Plan that is inclusive of the annexation areas and reevaluation of the areas within the 
existing comprehensive plan. The goal is to update the existing 2030 Comprehensive 
Plan according to the January 2013 DCA guidelines and element formats, to create an 
inclusive Comprehensive Plan that provides a DCA/ARC compliant framework to 
promote orderly growth and development consistent with the goals, objectives, and 
vision of the community.  
 
DCA requires that all plans include certain plan elements.  The city has incorporated 
the required plan elements as follows: 
 
Element 1 - Community Goals 
Element 2 - Needs and Opportunities 
Element 3 - Community Work Program 
Element 4- Capital Improvement Element 
Element 5 - Economic Development Element 
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Element 6 - Land Use Element 
Element 7 - Transportation 
Element 8 - Housing 
Element 9- Natural & Cultural Resources 
Element 10- Community Facilities 
Element 11- Assessment of Areas Requiring Special Attention 

 
ELEMENT 1: COMMUNITY GOALS/PUBLIC PARTICIPATION 
 
The City of Stockbridge’s Community Goals element needs to be updated to effectively 
represent the community’s vision and marketing strategy. It is expected that up to 5 
general/visioning workshops will be needed to gain meaningful participation and input 
from interested persons. Specific interactive discussions will be facilitated to gain input 
from staff and the community. This is an organic process that allows the community to 
actively participate in setting the vision for the City’s future. 
 

1.1 The Consultant will outline a public participation plan, work plan and 
schedule that will allow this update to be reviewed and approved by the 
city council within thirty (30) days from the execution of the contract.   

 
1.1.1 Plan presentations, public hearings and workshops will be 

scheduled during the Comprehensive Plan Update. The purpose of 
these meetings will be to provide an overview of the update 
process, present progress updates; receive citizen, elected official, 
commission members and staff comments; present the draft and 
final report and ancillary materials to the planning commission and 
city council. 

1.1.2 Presentations incorporated in to the public participation should 
include, but not be limited to the following: 

1.1.3 General Workshops/Open Houses for the public (up to 5); 
1.1.4 Informal public meetings/presentations to Planning Commission & 

City Council (up to 4); 
1.1.5 Planning Commission public hearing (up to 2) and; 
1.1.6 City Council public hearing (up to 2). 

 
1.2 Vision Statement: The Consultant will be asked to assess the vision 

statement for the City and revise to better capture a relevant outline of 
the core vision, philosophy, orientation, goals, and or marketing 
strategies. The agenda for the initial meeting will be to discuss what is 
the vision of the City. The consultant is expected to lead the discussions 
and help the community determine: 

 

• A clear description of what they want their city to be like in the 
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future characteristics that give a picture that people can 
understand; 

• A set of values that guide policy decisions; 

• A list of the goals the community seeks to achieve; 

• How to maintain cultural identity and what brings a sense of 
belonging into the present; 

• How to foster human capital and investing in tomorrow; 

• How to be innovative and develop local and attract external talent; 

• Things that differentiate the City from the surrounding area to 
develop a marketing strategy, and; 

• How to blend things that make the City attractive both internally 
and externally. 

 

The consultant should use the results of the discussions to make recommendations for 
a vision statement that best fits the needs of the city and wishes of the community. 
 

1.3 Other Public Input Engagement Methods 
 
1.3.1 Surveys: A survey will be prepared by the Consultant with the 

Client’s staff and distributed to a random sample of the City of 
Stockbridge residents, property owners and business owners at 
Client’s expense. This survey will ask for opinions about the city’s 
major issues and opportunities. The consultant will analyze the 
results and provide a report. 
 

1.3.2 Stakeholder Interviews: Obtain a list of identified stakeholders; 
interview by phone or in-person all identified key stakeholders. 
 

1.3.3 Visioning Workshop: This workshop will be designed to gain 
meaningful participation and input from interested persons. 
Specific exercises will be designed with input from the community 
and staff including interactive discussion, mapping exercises, or 
questionnaires. In addition to planning the workshop to prepare the 
overall city-wide vision of the City, several specific areas will be 
identified for discussion and definition of specific vision statements 
for each of these areas. This is a favored interactive process that 
allows the community to actively participate in setting a vision for 
the City’s future. 

1.3.4 Media Press Releases: The Community Development Department 
(Com Dev) and the Consultant will work with the City to prepare 
press releases at strategic intervals for distribution and posting on 
the City’s website. 
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1.3.5 Land Use Charrette: This multi day collaborative workshop will be 

designed to allow the community, staff and other stakeholder to 
interactively determine the future of the city. The participants will 
participate in several exercises related to the goals and polices, 
the future development map and corresponding implementation 
measures. 
 

1.3.6 Website and E-mail Distribution of Materials: The City will 
create a website for identifying events, schedules and resources 
for citizens to identify the status and the progress of the 
Comprehensive Plan. The Consultant will work with the City to 
determine the best means to disseminate progress reports and 
upcoming meetings. 

 
1.4 Public Meetings 

 
Public meetings and workshops will be held at intervals during the 
process as directed by the Community Participation Plan (the CPP). The 
initial (kickoff) public or “town hall” meeting will be conducted early in the 
process. However, recent experience has shown that public meetings for 
the comprehensive plan should provide enough information for the public 
to evaluate and be able to respond to the information presented. The 
initial public meeting will provide the opportunity to educate the public and 
for the public to review the information collected as part of the planning 
study, help identify problems and issues of concern, and identify threats 
and opportunities that they would like to see addressed by the planning 
process. 

 
Therefore, the Public Kickoff Meeting will be scheduled prior to completion 
of the Inventory phase of the Community Assessment to ensure that the 
process allows public input regarding the collected data, the identification of 
major issues and opportunities, and additional planning objectives that 
may need to be considered and/or incorporated into the planning 
process. 
 

1.5 Timeline & Schedules 
 
A detailed timeline and written schedule will be prepared by the 
Consultant and approved by the Community Development Director to 
establish the schedule for planning meetings and delivery dates 
throughout the planning process. 
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1.6 Community Education 
 
The Consultant will proactively educate the community with respect to 
various planning and/or land use alternatives that could be considered to 
deliver the vision for Stockbridge and will include a similar educational 
component in every public presentation or discussion of the 
Comprehensive Plan. Such educational components shall also address 
potential legal challenges under Georgia law and the risks associated with 
each such alternative. 

 
1.7 Planning Commission Review and Recommendation  

 
Two (2) public hearing(s) will be held before the Planning Commission to 
allow additional public input. The Planning Commission will review and 
make recommendations prior to adoption of the transmittal resolution by 
the City’s governing body. 

 
ELEMENT 2: NEEDS AND OPPORTUNITIES 
 
The Consultant will review the current Needs and Opportunities list for the community 
and work with City staff and community stakeholders to make recommendations for 
additions, revisions or deletions. The list must be reviewed by community stakeholders 
with new or revised items going through the SWOT (strengths, weaknesses, 
opportunities, threats) or similar analysis of the community and then prioritized as 
community objectives. 

 

ELEMENT 3: COMMUNITY WORK PROGRAM 
 

1.3.1 The Consultant will update the Community Work Program to 
incorporate any new or revised Needs and Opportunities identified 
during Element two or other Element reevaluation. Needs or 
Opportunities that the community identified as high priority must be 
followed-up with corresponding implementation measures in the 
Community Work Program. 

 
1.3.2 The Consultant will update implementation measures and specific 

activities the community plans to undertake during the next five years 
to address the priority Needs and Opportunities, identified Target 
Areas (if applicable), or to achieve portions of the Community Goals. 
This includes any activities, initiatives, programs, ordinances, 
administrative systems (such as site plan review, design review, etc.) 
to be put in place to implement the plan. The Community Work 
Program will include the following information for each listed activity:  
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• Brief description of the activity; 

• Legal authorization for the activity, if applicable;  

• Timeframe for initiating and completing the activity; Responsible party 

for implementing the activity; 

• Estimated cost (if any) of implementing the activity; and 

• Funding source(s), if applicable. 

 

1.3.3 REPORT OF ACCOMPLISHMENTS: As required by DCA, this Update 
will have an Implementation Program, which will include a Report of 
Accomplishments, Updated Short Term Work Program, and Policies 
the City will adopt in order to provide ongoing guidance and direction 
to elected officials for making decisions consistent with addressing the 
identified Issues and Opportunities. The Updated Short-Term Work 
Program provided in this document will identify specific implementation 
actions the local government or other entities, intends to take during 
the interim planning period. 

 
ELEMENT 4: CAPITAL IMPROVEMENTS 

 
The Consultant will update the Capital Improvements Element (CIE) Plan and identify 

needed capital facilities and describes the financial means by which identified needed 

facilities are to be funded. The CIE should also demonstrate the economic feasibility of 

the entire comprehensive plan and prioritizes the funding of all the public facilities as 

identified based on the level of need and the availability of funds. For purposes of this 

element, a capital improvement is a substantial facility (land, building, or major 

equipment) that costs at least $100,000 and which is required to maintain adopted 

level-of-service standards or to meet city objectives. To be included in the CIE are an 

existing conditions section, an analysis section, a concurrency management section, a 

goals, objectives, and policies section, and an implementation section. Finally, a 5-

Year Schedule of Capital Improvements, as well as monitoring and evaluation 

programs, should be provided for the implementation of this element. 

 

The Consultants should use the Henry County Transportation Plan which has projects 

and recommendations for the City of Stockbridge. 

 
ELEMENT 5: ECONOMIC DEVELOPMENT 
 

1.5.1 The Consultant will identify any new Needs and Opportunities related 
to economic development and vitality of the community, including 



 

 

 
 17RFP071717-DRR, PROFESSIONAL SERVICES FOR A COMPREHENSIVE UPDATED PLAN 
  Request for Proposals  

49 

revisions and deletions of old Needs and Opportunities that may have 
been addressed or partially addressed over the last five years.  Some 
considerations include: 
 

• Coordinate with local educational institutions to offer programs that 
support job needs in the local community to retain local talent 

• Promote easy access by rail, highway, or air 

• Develop research and development parks to support higher paying 
technology jobs 

•  Develop incentives to rehabilitate commercial centers and 
residential areas 

• Promote sustainable development through enforceable design and 
construction standards 

• Explore new funding sources like TADs, impact fees, LCI’s, CID’s 
etc. 

• Evaluate zoning for increased commercial opportunities along the 
following corridors: 

 

1.5.2 Consultant will update Community Work Program activities for 
addressing these needs and opportunities, considering such factors as 
diversity of the economic base, quality of the local labor force, 
effectiveness of local economic development agencies, programs and 
tools. 

 
ELEMENT 6: LAND USE 

 
1.6.1 The Consultant will review the six character areas in the current 2030 

Comprehensive plan and make recommendations to the City for any 
changes that may be deemed necessary including the implementation 
of certain policies, investments, incentives, or regulations may be 
applied to preserve, improve, or otherwise influence Stockbridge’s 
future development patterns in a manner consistent with Community 
Goals. 

1.6.2 Existing land use information will be updated based on recent planning, 
zoning and development decisions to ensure that the existing land use 
maps are current and that small area issues and transitional changes 
are identified for discussion): A citywide inventory of current/existing 
land use will be conducted in accordance with the DCA requirements. 
The appropriate classification standard (DCA, LBCS, etc. will be used, 
as determined through review of existing land use data, current/recent 
land use analysis processes and coordination with the City staff. Using 
existing GIS information, land use maps, and aerial photography, 
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existing data regarding current land use will be illustrated on a GIS base 
map for use with the staff and at Public meetings. 

 
In addition to the inventory of citywide land use patterns, specific sub-
areas will be addressed as part of the inventory. Anticipating a sub-area 
approach to future land use planning, the existing land use inventory will 
be broken into sub-areas, as appropriate. Sub-area boundaries will be 
based on natural features (such as watershed boundaries), man-made 
features (such as major roads), population and political considerations. 
The process of determining sub-areas will be coordinated with the 
Project Committee. 

 
1.6.3 Update existing Future Land Use Map given recent annexations.  

Identify and map the boundaries of the existing or potential character 
areas covering the entire community, including existing community 
sub-areas, districts, or neighborhoods. Note that community 
improvement districts, tax allocation districts, Livable Centers Initiative 
planning areas, designated redevelopment areas and the like are good 
candidates for delineation as a character area. 

 
1.6.4 Analysis of existing development patterns (existing land use), existing 

Overlays and recommended Character Areas. 
 

Existing Land Use Map: The consultant will conduct an existing land 
use inventory of the City of Stockbridge and areas in the immediate 
fringe around the city, based on standard categories described in the 
Georgia Department of Community Affairs for local planning which will 
be produced in Geographic Information Systems (GIS) and produced in 
color. The maps will be revised based on input from staff, stakeholders, 
and the public as may be received.  

 
The method for producing the existing land use maps shall be a 
combination of field survey, review and interpretation of aerial 
photographs, analysis of prior city land use maps, and if necessary tax 
assessor records. Consultant shall also produce estimates of acreage 
within each existing land use category.  The geographic area of the 
existing land use maps shall at a minimum be the Stockbridge city limits 
and may include areas immediately outside the city limits in 
unincorporated Henry and Clayton Counties in an official or unofficial 
sphere of influence established by prior agreements. 

 
1.6.5 Existing Overlays and Recommended Character Areas (subject to 

refinement): The consultant will evaluate existing Overlays and draft and 
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present in map form, along with text descriptions, recommendations for 
“Character Areas” that identify unique sub-areas of the City. 

 
1.6.6 GIS Data Collection and Organization  

 
The Consultant anticipates the use of spatial data compiled in a GIS 
including all data layers necessary to develop the Existing Land Use 
Map. Population and demographic trends, political jurisdictions, natural 
and cultural resources areas, and community facilities and services will 
be located and compiled into spatial data layers to allow the creation of 
data overlays that will be used to create the Existing Land Use Plan and 
the Future Development Map, and to facilitate discussion in community 
meetings, public meetings and meetings with the staff and other officials. 
Mapping will be coordinated with ARC and the DCA to ensure that the 
plan addresses regional and State-wide concerns. Data layers will be 
provided in the form of ESRI Shapefiles, and the Consultant will 
coordinate with the projection information for the Shapefiles with the 
City.  
 
Existing GIS data will be utilized to take advantage of the knowledge 
and experience currently imbedded in existing database schemas. 
Other database objects that will be addressed are the transportation 
network and other components, which will have the opportunity to 
interact with these databases. The purpose of the database design is to 
ensure that the design looks at the big picture. Taking this approach will 
help to identify as many database objects as possible to produce a 
design that will be thorough while still retaining the ability to scale the 
design in the future. 

 

KKeeyy GGIISS MMaappss ffoorr PPrroodduuccttiioonn:: 
 Location Map 
 Existing Land Use Map 
 Future Land Use Map 
 Future Development Map 
 Character Area Map 
 Areas Requiring Special Attention Map 
 Natural Features Map — Water Resources, showing rivers and 

streams, wetlands, 100-year flood plain, groundwater recharge 
areas, and water supply basins. 

 Natural Features Map — Conservation Areas, showing planned 
Green-space areas, major parks and recreation areas, and scenic 
views and sites. 

 Existing Transportation Facilities Map, showing the road network 
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and classifications, bicycle/pedestrian and other transportation 
facilities as appropriate. 

 Transportation Plan Map, showing the proposed improvements to 
the road network and other transportation facilities as appropriate 
(including pedestrian and bike facilities). 

 Community Service Facilities Map, showing existing and proposed 
public safety facilities, hospitals and other public health facilities, 
parks and recreation facilities, general governmental 
administrative facilities, educational facilities, libraries, and other 
cultural facilities within the City of Stockbridge. This map will also 
include the location of waste disposal facilities, water supply and 
treatment facilities, wastewater treatment and disposal facilities, 
proposed treatment facilities, and generalized areas presently 
served by public water and sanitary sewer, and areas proposed to 
become served by water or sewer in the future within the City and 
local areas within the City. 

 
ELEMENT 7: TRANSPORTATION ELEMENT 

 
The City of Stockbridge falls under the Atlanta Regional Commission as their 
Metropolitan Planning Organization and works on Regional and State transportation 
issues with the Georgia Regional Transportation Authority (GRTA), Metropolitan 
Atlanta Rapid Transit Authority (MARTA), and the Georgia Department of 
Transportation (GDOT). However, the City must assume responsibility for the context 
of transportation facility design and encourage regional agencies to acknowledge that 
the land use context through which a transportation corridor travels may have 
significant impacts on the design (and cost) of that corridor. 
 

1.7.1 The Consultant will incorporate Stockbridge’s existing Transportation 
Improvement Plan (TIP) with the transportation Issues and Opportunities 
identified in the existing 2030 Comprehensive Plan. As part of this 
incorporation, the Consultant shall evaluate the adequacy of the following 
major components of the local transportation system for serving the 
needs of the community throughout the planning period: 
 

    Identify roads, highways and bridges. Also identify any significant 
issues with the road network, including connectivity, signalized 
intersections or inadequate signage. 

  Identify bicycle, pedestrian facilities and public transportation or 
other services for populations without automobiles. Also identify 
areas of the community where mode choice is limited. Evaluate 
how effectively mobility needs of the community are met by these 
alternative transportation modes. 
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Existing sidewalks and bicycle paths inventory as well as 
recommended sidewalks, bicycle paths and nature trails and the 
estimated cost of installing and maintaining them. 

 Identify areas with insufficient parking or inadequate parking 
facilities (e.g., downtown, busy commercial areas), excess or 
obsolete surface parking facilities in need of retrofitting or 
redevelopment. 

    Identify freight and passenger rail lines, major rail intermodal 
facilities, non-rail freight operations, and commercial and general-
purpose air terminals. Evaluate the impact of these on the overall 
transportation network. 

  The transportation element should recognize that transportation 
policies, programs, and projects should be planned in alignment 
with local land use development policies. Future transportation 
investments should similarly be matched with appropriate land use 
policies. 

  Inventory and Evaluate Level of service for existing roads, 
incorporating existing transportation improvement plan. Prioritize 
findings. 

   Assess infrastructure and transportation routes given newly 
annexed properties and how they will affect future development 
options. 

    Revise development standards to improve quality of private road 
construction. 

 
1.7.2 The consultant shall prioritize the findings and develop a strategy for 

addressing any needs or opportunities identified above and integrate this 
strategy into the Community Work Program. 
 

ELEMENT 8: HOUSING ELEMENT 

 
1.8.1 The City of Stockbridge has housing Issues and Opportunities identified 

in the existing 2030 Comprehensive Plan that should be updated and 

incorporated into a current housing element. The Consultant should 

review the existing Issues and Opportunities evaluating their current 

relevance using the following factors: 

 

• housing types and mix 

• condition and occupancy  

• local cost of housing 

• cost-burdened households in the 
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community 

•  jobs-housing balance 

• median single-family home values  

• median rent 

• housing needs of special 

populations 

• foreclosures and vacancy rates for single-family housing 

• assessment of housing supply and projection of future housing 

needs based on population data trends from 2010 census 

information 

• address maintenance of foreclosed and/or vacant subdivisions 

 

1.8.2 The Consultant shall develop Community Work Program activities for 

addressing any identified Needs and Opportunities. 

 
ELEMENT 9: NATURAL & CULTURAL RESOURCES 
 

9.1.1 Natural resources (This element will include updated information 
regarding watershed management and review of existing policy 
preferences): These resources are inherent characteristics of a community 
that help to give it unique identity and that contribute to the list of assets 
that may attract new residents, investors or visitors. The City of 
Stockbridge will be inventoried, and the natural and historic resources of 
the study areas will be analyzed to identify how growth might be allowed 
without destroying the rich natural and cultural heritage of the existing 
community.   

 
The primary focus in data collection will be the identification of significant 
environmental, cultural, and historic resources to ensure appropriate 
consideration of environmental assets and identify any constraints in the 
development of the plan.  
 
Data from Georgia DCA, the Atlanta Regional Commission, and previous 
Comprehensive Plan will provide a base for this effort. Input from public 
meetings will provide verification of these resources. This information will 
be used to evaluate vulnerability of and need for each of these resources 
against population, employment and land use projections by analyzing 
location and infringement of human activity. 
 
The Consultant will develop maps using existing Geographic Information 
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System (GIS) databases and other sources of appropriate natural and 
cultural resource information (e.g., wetlands, threatened and endangered 
species habitat, historic sites, etc.) to depict environmental constraints for 
the purposes of the Comprehensive Plan. The Consultant will ensure 
throughout the planning process that proposed strategies, programs, and 
projects are in agreement with other regional environmental/land use 
plans and regulations.   
 
Inventory data collection will include the identification and documentation 
of existing conditions and trends, and the mapping of those natural and 
cultural resources identified in the updated DCA Minimum Standards. 

 
9.1.2 Cultural resources (This information will incorporate the documentation 

of the Historic Preservation Commission):  Historic resources will include: 
 

• National Register Historic properties and districts 

• Local structures of potential historic significance (> 50 yrs. Old) 

• Historic landscapes (i.e. sites of Civil War significance) 

• Public Buildings 

• Historical Museums, Cultural Centers, etc. 

• Cemeteries 

• Native American/American Indian Resources 
 
ELEMENT 10: COMMUNITY FALCILITIES 

 

Community facilities and services: All issues that demand local attention to facilities and 
services should be brought to the City): Community facilities form the backbone behind 
quality of life. Both the   availability and level of service of these facilities greatly 
determine a community’s image and the likelihood of continued growth. The Consultant 
will conduct interviews and surveys with various departments to determine existing 
issues, opportunities, and needs for existing and future facilities. Community input at 
public meetings and from a web based survey will also help to identify weaknesses or 
perceived dissatisfaction of existing levels of service. Documentation of these facilities 
and services will   include responsible agency, geographic service area, design 
capacity, capital facilities and equipment, level of service, and current demand.  

 
The inventory component for this element will include documentation of existing 
community facilities and determination of level of service for existing and planned 
community facilities and services including: 
 

• Civic Spaces and Buildings (parks, etc.) 

• Administrative Facilities (general government facilities, etc.) 
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• Public Works Facilities (water supply and treatment facility location, sewerage 
and wastewater treatment, storm water management, etc.) 

 
ELEMENT 11: ASSESSMENT OF AREAS REQUIRING SPECIAL ATTENTION 
The consultant will prepare a written assessment of current and evolving areas requiring 
special attention, including but not limited to the following: 
 

11.1.1 The consultant will prepare a written assessment of the economic 
development opportunities: 
 
a) Downtown – Including a process of shared parking, ways to 

promote mix-use development, ways to promote upper story uses, 
and emphasize importance of public realm. 

b) Main Street – Including a process of shared parking, ways to 
promote mix-use development, ways to promote upper story uses, 
and emphasize importance of public realm with emphasis on 
developing an arts and cultural district. 

c) Multi-Use Park/Trail Assessment – conduct a trail assessment to 
determine best use and layout of existing and potential new trails.  
Because improvement will likely be phased and funded over time, 
the assessment should include a suggested phasing plan based on 
greatest need, user group/volunteer input and involvement, existing 
City resources and potential funding opportunities. 

d) Economic Development: 
 

• Areas where rapid development or change of land uses is 
likely to occur 

• Areas where development may outpace facility/service 
availability 

• Areas in need of redevelopment or aesthetic improvement 

• Abandoned structures, including site that have been 
environmentally contaminated 

• Areas with significant infill development opportunities 

• Geographic distribution of disinvestment, poverty, 
unemployment 

 

The various special areas may include additional analysis (marketing study) and more 
than one scenario to prompt additional ideas and discussion. 
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APPENDIX B 

COST PROPOSAL 

 
ELEMENT 1 – COMMUNITY GOALS $   

 

ELEMENT 2 – NEEDS AND OPPORTUNITIES $   

 

ELEMENT 3 – COMMUNITY WORK PROGRAM $   

 

ELEMENT 4 – CAPITAL IMPROVEMENTS $    

 

ELEMENT 5 – ECONOMIC DEVELOPMENT $   

 

ELEMENT 6 – LAND USE $   

 

ELEMENT 7 – TRASNPORTATION $   

 

ELEMENT 8 – HOUSING $   
 

ELEMENT 9 – NATURE & CULTURAL RESOURCES $   

 

ELEMENT 10 – COMMUNITY FACILITIES $   

 

   ELEMENT 11 – ASSESSMENT OF AREAS REQUIREING  

                             SPECIAL ATTENTION $   

 

 $   
 
 
 

TOTAL FIXED PRICE for ALL Requirements (including G & A*) $   
 
 

*G & A = all General and Administrative Costs, Profits, Travel, copies, 
reproductions, per diem, and ALL costs associated with this contract. This is 
the fixed price that will be used in the evaluation. 

 
END OF BID FORM 


